AJIMUHUCTPALIA HEJIMHHOI'O PAMOHA
AJITAVICKOI'O KPAS

[TIOCTAHOBJIEHUE
24.01.2022. Ne39

c. llemianoe

06 YTBEPKICHUU AJIMUHUCTPATUBHOTO peryiiaMenTa
MpeoCTaBleHNs] MyHHUIHUMmaabHOW ycmyrun  «llepeBoxy  skmioro
MIOMEIIEHNs] B HEXIJIOE IOMEIIEHHEe W HEeXWIOro IOMEIIeHUS B
JKWJI0€ TIOMeIeHne Ha Tepputopuu llemnaHoro paiiona AnTaickoro
Kpas»

Ha ocHoBanuu ®enepanbHoro 3akoHa or 27.07.2010 Ne 210-®3 (pen. ot
02.07.2021) «O0 opraHu3zanuu OPEJOCTABICHUS TOCYAAPCTBEHHBIX U MYHULUIMATbHBIX
yCIIyT», PYKOBOJCTBYSCh YCTaBOM MYHHIIMIIAIbHOTO oOpa3oBanHus LlenuHHBIN paiioH
AnTalcKoro Kpas, IOCTAHOBJIAIO:

1. YTBepauTh AAMUHHUCTPATUBHBIN PEMVIAMEHT MNPEIOCTABICHUS MYHHUIUIIAJIBHON
yeayru «IlepeBoj )KIIIOro MOMEIIEHHUs B HEXKUIIOE TOMEIICHUE U HEKUIIOTO OMEILIEHUS B
KWJIOE TOMEIIeHWE Ha Teppuropun llenwmHHOro paloHa  AJNTalCKOrO — Kpasp
(npunaraercs).

2. Ilpu3Harth yTpaTMBIIMM CHJIYy IIOCTaHOBJICHHE AJMWHHCTPAllMM palOHa OT
19.09.2018r. Ne393 «O0 yTBepKIeHUH aIMUHUCTPATUBHOTO PErjiaMEHTa MPeI0CTaBICHUS
MYHUIMNANBHON yciyru «IIpuHATHE JOKYMEHTOB, a TAK)KE BblJada PEIICHUN O IEPEBOJIE
WK 00 OTKa3e B MEPEBOJE KUJIOTO MOMELIECHUS B HEKUJIOE NMOMEIICHNUE WU HEXHUIIOTO
[OMEILEHHS B )KHJIOE TIOMEILIEHUEY.

3. OnyOnmKoBaTh HACTOAIIEEC TIOCTAHOBJICHHE B COOpPHUKE MYHUIIMITAIBHBIX
npaBoBbIX akTOB llemuHHOTO pailioHa W pa3MecTUTh Ha OQUIMATBLHOM CaiiTe
AJIMUHUCTpalMU panoHa.

4. KOHTpOJb HaJ HCHOJHEHHWEM HACTOSAILIErO IIOCTAHOBIEHUS BO3JIOXKUTh Ha
3aMECTHUTElNI TJaBbl AJMUHHCTpAlMU pailoHa MO 3KOHOMUYecKoMy pa3zBuTuio A.lO.
ApTaMOHOBA.

I'naBa paiiona B.H. buprokos



YTBEPXIEHO
MOCTAaHOBJICHUEM AJMUHUCTpAIUU
paiiona ot 24.01.2022r.Ne39

AJIMUHUCTPATUBHBIA PErIaMEHT
MPEAOCTABIECHNS MYHHUIUIIAJIBHON YCIYTH «IIEPEBOJ )KUIIOTO MOMEIICHUS B HEXKHUIIOE
MMOMEIIEHNUE U HEKWIIOTO MOMEIIEHUS B XKUJIO€ IOMENIEHUE» Ha TeppuTopud LlennHHOrO
paiioHa ANTalCKOro Kpas

1. O0mue noJI0XeHus

IIpenmeT perynupoBaHus aAMUHUCTPATUBHOTO PETIaMEHTa.

AJMUHUCTpaTUBHBIN peraamMeHT MpeloCcTaBIeHs] MyHUIMIAaIbHON yeiayru «llepeBoa unoro noMemienus
B HEXWIOC MOMEIIEHHE M HEXWIOr0 IMOMEIICHUs B JKWIOE IIOMELIeHHe» (Jajee COOTBETCTBEHHO -
aJMMHHCTPATUBHBIA perjiiaMeHT, MyHHUIUINaJIbHas yCcayra) yCTaHABIMBAET MOPSIOK U CTAaHAAPT MpPeNOCTaBICHHUS
MYHULIUIAIBHON yCIIyTH.

AJIMUHUCTPaTHBHBIN pErilaMeHT ONpeneNsaeT MOPSNOK, CPOKH W IOCIEN0BAaTEIBbHOCTH BBITOTHEHUS
aJIMUHHUCTPATUBHBIX NPOLEAYpP IO MPEIOCTABICHUIO MYHHUIMIIAIBHOW YCIyTrH, TpeOOBaHHMA K HOPSIOKY HX
BBITIOJIHEHHS, B TOM YHCJIe OCOOCHHOCTH BBIMTOJHECHUS aAMHHUCTPATUBHBIX TPOLEAYpP B DIEKTPOHHOH (opme, a
TaKXK€ OCOOCHHOCTH BBIOJIHEHHUS aJAMUHHCTPATHBHBIX MpOLEAyp B MHOrOQYHKIMOHANBHBIX LEHTpPax
MPENOCTABICHNUS TOCYJAapCTBEHHBIX W MYHHUIMIIAIBHBIX ycuayr (manee — MOLL), ¢dopmbl KOHTpons 3a
MPEeJOCTaBICHHEM MYHHIUNAIBLHON YCIyrH, AOCYACOHBIH (BHECYAEOHBIN) MOPSAOOK 00XaloBaHUS PEIICHUH H
neiictBuii  (Oe3nelcTBHMil) oOpraHa MECTHOTO CaMOYIpaBICHUs, JOJDKHOCTHBIX JIMI[ OpraHa MECTHOTO
camoymnpasieHus, paboTHnkoB M®LI.

IIpaBoBble OCHOBaHHMS TNPEJOCTABICHHUS MYHHIMNAIBLHOW yCIyrd 3akperieHsl B [lpunoxeHuu
No 2 k HacTOAIIEMY aIMUHUCTPATUBHOMY PETIIAMEHTY.

Kpyr 3asButeneil.

MyHununanbHasi yciayra NpelocTaBiIsIeTcsl COOCTBEHHHKY IMOMEIICHUS] B MHOTOKBAPTHPHOM JOME HIIU
YIOJHOMOYEHHOMY UM JIHITY (JaJiee - 3asBUTENb).

1.3. TpeboBanus K TOPAAKY HHPOPMHUPOBAHHUS O IPEAOCTABICHUH MyHULIUIATBHON yCIyTH.

1.3.1. Undopmanust o nopsiike U yCJIOBUSIX MHOOPMHUPOBAHUS NPEAOCTABICHUS MyHULUIAIBLHON YCIIyTH
MIpeIOCTaBIAETCS:

CHENUAIMCTOM YIOJTHOMOYEHHOTO OpraHa IpPH HENOCPEJCTBEHHOM OOpalleHUuH 3asBUTENS WIH €ro
MPECTaBUTENS B YIIOJIHOMOYEHHBIN OpraH WK HOCPEACTBOM Telle()OHHOMN CBSI3H, B TOM YHUCIIE IIyTEM Pa3MEIICHUs
Ha OQUIMATBHOM CcaiiTe YHOJIHOMOYEHHOrO oOpraHa B HH()OPMAIMOHHO-TEJIEKOMMYHHMKALMOHHONW CETH
«UuTepre™ (nanee - opuMaTbHBIN CAalT YIIOTHOMOYEHHOTO OpPraHa);

NyTeM pa3MelleHus B (enepaibHOM rocynapcTBeHHOW HH(popMaunoHHOW cucteme «EnuHBIA mopran
rOCYJapCTBEHHBIX U MyHHLMIATIBHBIX yCuyT (pyHkuuid)» (nanee - EINTY);

MyTeM pa3MelIeHHs Ha PETHOHAJIBHOM IOpTaje TOCYJapCTBEHHBIX W MYHHUIMIAIBHBIX yCIayr (manee -
PIIT'Y), B ciydae eciau Tako¥l MOpTal CO37aH HCIOJHUTEILHBIM OPTraHOM TOCYJapCTBEHHOW BIACTH CYOBEKTOB
Poccuiickoit ®enepanuu;

MyTeM pa3MelieHrns Ha WH(QOPMAIMOHHOM CTEHJE B MOMENICHWH YIOJHOMOYEHHOTO OpraHa, B
WHPOPMAIIMOHHBIX MaTepranax (OpoIIropsl, OYKIIETHI, TUCTOBKH, TIAMSTKH);

nyTeM MyOJIMKauu HHPOPMAIMOHHBIX MaTEPUAIOB B CPEICTBAX MAaCCOBON HH(OpMAIINY;

MIOCPECTBOM OTBETOB Ha MMCHMEHHBIE OOpAILCHHS;

cotpyaHuKoM oTnena M®PL] B cOOTBETCTBHH € MyHKTOM 6.3 HACTOAIIETO aJMIHUCTPATHBHOTO PETrJIaMeHTa.

OtBer Ha TeneOHHBINM 3BOHOK JOJDKEH COAEpKaThb MH(OpMAIMIO 0 HANMEHOBAaHMU OpraHa, B KOTOPBIN
oOpaTuicsl 3asBUTENb, (AMHUIHMIO, MMS, OTYECTBO (TIOCJIEAHEE - MPH HAJMYUHM) M JOJDKHOCTH CIICLHAJIHCTa,
MPUHSBIIETO Telne@OHHBIH 3BOHOK. [IpM HEBO3MOXXHOCTH TMPHHSBIIETO 3BOHOK CIIEIUAIUCTA CAMOCTOSITEIBHO
OTBETHTh Ha TOCTABIICHHBIE BOMPOCHI TeleOHHBIM 3BOHOK IepeapecoBhIBaeTCs (NMEPEBOJUTCSA) Ha JPYyroe
JOJDKHOCTHOE JIMIIO MM OOpaTHBILEMYCS TpaKIaHHHY cooOmiaercsi Homep TeinedoHa, M0 KOTOPOMY OH MOXKET
MOJYYHTh HEOOXOAMMYI0 HHPOPMAITHIO.

B ciydae mocrtymieHust OT 3asBHTENsT OOpalleHHss B THCbMEHHOH (3NeKTpoHHOW) (opMme oTBeT Ha
oOpallleHue HaIlPaBIsIeTCs] TAKKE B MUCBMEHHOH (311eKTpoHHOH) popme He mo3anee 30 KaleHAApHBIX AHEH co AHA
peructpauuu obOpamenusi. [lpu HampaBieHUH OTBETa YKa3bIBA€TCS JOJDKHOCTH JIMIA, TMOAMHUCABILETO OTBET, a
Taxoke (paMuIIHs, UMS, OTYECTBO (TIOCIIEeIHEE - TPH HATWYNHN) M HOMEp Tesie()OHa NCTIOTHUTEIS.
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1.3.2. CopaBounas uH(pOpMamMs O MECTOHAXOXIEHHH, Tpaduke paOdOTHl, KOHTAKTHBIX TeedoHax
YIIOJTHOMOYEHHOTO OpraHa, aJpece 3JIeKTPOHHON MOYTH YIIOJIHOMOYEHHOTO OpraHa pa3MeIleHa Ha O(QHUIHATbHOM
caiite ynojHoMoueHHoro oprasa, EIII'Y, PIIT'Y.

CrpaBouHasi HHpOpMaIHsI 0 MECTOHAXOXKICHNUH, Tpadurke paboThl, KOHTaKTHBIX Tenedonax MOLI, agpece
3IeKTPOHHOH nouTel M®I] pa3zmenieHa Ha opunraasHoM caiite MOLI.

2. CranaapTt npeaocTaBieHUs MYHUITUIAIbHOW YCIyTH

2.1. HanMeHoBaHNE MyHUIIMTIAIEHOM YCITYTH.

HanmeHoBaHMe MyHUIMIIAIBHOW YCIYTM - IIEPEBOJ JKHIOIO IIOMEHICHHS B HEKWIOE IOMEINECHUE H
HEXHJIOTO ITOMEIIEHHS B )KWIOE IIOMEIECHUE.

2.2. HanmeHoBaHME OpraHa, MpeA0CTaBIIAIOMIET0 MyHUIIUIATIBHYIO YCIYTY.

Anmunuctpanus Llennanoro paiiona Anraiickoro kpas.

M®II yyacTByeT B IpeIOCTaBICHUN MYHULIUIIAJIBbHON YCIYrd B YaCTH:

- ”HPOPMHUPOBAHHS IO BOIIPOCAM MPEAOCTABICHUS MyHULIUTIAILHON YCIYTH;

- IpreMa 3asBJICHUN U JOKYMEHTOB, HEOOXOAUMBIX IJIS IPEIOCTABICHHSI MyHUIUTIATBHON yCIyTH;

- BBIJIAYY pe3yJIbTaTa MPENOCTABICHUS MyHUIIMIIAIbHON YCIYTH.

B npemocraBieHMHM MYHUIMIIQIBHOW YCIYrM B paMKax MEXBEIOMCTBEHHOIO HH(POPMALMOHHOTO
B3auMoJieiicTBusl yuacTByeT DegnepanbHas ciyx0a rocylapCTBEHHOW pPErHCTpallud, KajgacTpa W Kaprorpaduw,
denepanbHas HaJloropas ciyx0a, CHEUMAIN3UPOBAHHBIE TOCYNAPCTBEHHbIE M MyHHLUWNAIBHBIC OPraHU3allUH
TEXHAYECKOW NHBEHTAPU3ALUH.

3asBUTENs BIpaBe IMOAATh 3asBICHHE O TepeBoje moMemnieHuss udepe3 MOPIL[ B COOTBETCTBUHU C
COTJIAIIEHUEM O B3auMoAeucTBUU Mexay M®I[ u yrnoJHOMOYEHHBIM OPraHOM, IOYTOBBIM OTIIPABICHUEM HIIH C
nomomnipio EINTY, PIIT'Y mo ¢opme B cootBercTBrm ¢ [Ipmmoskennem Ne 2 K HACTOSIIEMY aJMUHUCTPATUBHOMY
periameHry.

3amperiaercss TpeOOBaTh OT 3asBUTENS OCYIICCTBJICHUS JCHCTBHI, B TOM 4YHCIE COIJIACOBAHMIA,
HEOOXOIUMBIX [UIA MOJYYEHUS! MYHHLIMIIAIBHONW YCIYT'H M CBA3aHHBIX C OOpallleHHeM B WHbBIC TOCYAapCTBEHHbIE
OpraHbl, OpraHbl MECTHOTO CaMOYIPABICHUsI, OpPraHU3all{, 32 HCKIIOYEHUEM IOy4eHHs YCIyT, BKIIOUYEHHBIX B
nepevyeHb YCIyT, KOTOPhIE SBISIOTCS HEOOXOAWMBIMU U 00S3aTENbHBIMU IS TPEAOCTABICHUSI MyHUIUNAIbHOMN
YCIIYTH.

2.3. Onucanue pe3yabpTaTa NpeJOCTABICHNU MyHULIUIATbHONU YCIIyTH.

PesynpraToM mpenocTaBieHUss MyHUIMIIAIBHON YCIYTH SIBISETCS MPHUHATOE YIOJTHOMOYEHHBIM OpraHOM
pellieHre O TepeBojie WM 00 OTKa3e B IEPEBOJAE JKWIOTO MOMEIIEHHS B HEXHIIOE TOMENICHHE W HEXHIIOrO
MTOMEIEHUS B JKWIOE MIOMELLIEHHE.

®opma yBeOMJIEHHA O TepeBojie (0TKa3e B MEPEBOJE) JKUIOro (HEKWUIOro) MOMEIIEHHS B HEXKMIOe
(>xumoe) [IOMEIICHUE  YTBEpXKJAEHA  mocraHoBieHueMm  IIpaButensctBa  Poccuiickoit Denepannu
ot 10 aBrycta 2005 Ne 502 «O6 yTBepx)aeHUH (OpPMbI YBEAOMIIEHHS O IepeBojie (OTKa3e B MEPEBOJE) JKUIIOTO
(mexmoro) momernenus B Hexwioe (kmioe) mnomemenue» (Ilpunoxenme Ne 3k  Hacrosimemy
aJIMMHHCTPAaTUBHOMY pErJIaMeHTy).

PesynbTat npenocTaBieHusi MyHUIUIIATBHOW YCIIYTH MOXET ObITh TIOJTY4EeH:

- B YIOJHOMOYEHHOM OpPraH€ MECTHOI'O CaMOYIpAaBJICHUS Ha OyMa)KHOM HOCHUTEJIE MpPH JIMIHOM
oOpalleH!H;

- B M®IL] Ha Oyma)xHOM HOCHTEIIE TIPH JTMYHOM OOpaIlcHNY;

- IOYTOBBIM OTIIPABJICHUEM,;

- ga EIII'Y, PIII'Y, B ToM uncie B (opMe 3JIEKTPOHHOTO IOKYMEHTA, MOAIMCAHHOTO BJIEKTPOHHOU
MTO/IITMCHIO.

2.4. Cpok mpeaocTaBiIeHNs] MyHHIUIAIBEHON YCIIYTH, B TOM YHCIIE C YI€TOM HEOOXOIUMOCTH O0paIIeHHs B
OpraHM3alliY, YIacTBYIOIIME B IPEIOCTABIEHUH MyHULIUIIAIBHOMN YCIIyTH.

YOTHOMOYEHHBI OpraH MPHHUMAaeT peIIeHne O TMEepeBOoAe WM 00 OTKa3e B MEpPEeBOJIE JKUJIOTO
MTOMEIIEHHS B HEXKUIIOE TIOMEIIEHUE F HEXXHIIOTO TMTOMEIIIEHHS B KMUJI0€ TIOMEIICHNE He TO3Hee yeM uepe3 45 mHeit
CO JHS NPEACTABICHUS B YKa3aHHBII OpraH JOKYMEHTOB, 00S3aHHOCTH 110 MPEICTABICHUIO KOTOPBIX BO3JIOXKEHA Ha
3asIBUTETIS.

B cnyuyae nogaun nokymeHToB B M®IL] cpok NpeaocTaBiIeHUs] MyHULMIIATBHOW YCIYTM MCUUCISETCS CO
JHS TIOCTYIUIEHHS B YIIOJIHOMOYEHHBII OpraH JT0KyMeHTOB n3 MOII.

B caywae nomaum poxymentoB uepe3 EIII'Y, PIII'Y cpok mpenocraBieHHs HCUHCISIETCd CO JHA
MIOCTYIJIEHUSI B YIOJHOMOYEHHBIN opraH nokymeHToB. Hampasnenue npunsateix Ha EIII'Y, PIII'Y 3asBieHuid u
JOKYMEHTOB OCYIIECTBISIETCSI C MCIOJB30BAHMEM €IMHOM CHUCTEMBI MEKBEIOMCTBEHHOTO AJIEKTPOHHOTO
B3aMMOJACHCTBUA M TOJKIOYEHHOHM K HEH pPEruoHaJIbHOM CHUCTEMBI MEXBEIOMCTBEHHOTO 3JIEKTPOHHOIO
B3alMOJICIICTBUS.

IlpuocraHoBieHUE TPEAOCTABICHUA MYHMIIMIAIBHONW  yCIYTM  3aKOHOAATeNbCTBOM  Poccuiickoi
depepanyy He TPETyCMOTPEHO.
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Cpok BBIIa4M JAOKYMEHTOB, SBJISIOIIMXCS PE3YJIBTATOM IMPEJOCTaBICHHS MYHWUIHUNAIBHOW YCIyTH, - HE
To3IHee YeM depe3 3 pabodmx IHS CO JHS NPHHSTHS PEIICHHS B COOTBETCTBHU C MyHKTOM 3.1.3 Hacrosmiero
aJMHHUCTPAaTUBHOTO PETIaMEHTa.

2.5. HopmaTuBHBIE IPaBOBBIE aKTHI, PETYIHPYIOLINE MPEI0CTaBICHIE MYHUIIMITAILHON YCITyTH.

IlepeueHsr HOPMATHBHBIX MPABOBBIX aKTOB, PETYIHPYIONIUX MPEIOCTABICHHE MYHUIUIIAIFHONW YCIIyTH (C
YKa3aHHEM WX PEKBU3UTOB M MCTOYHHKOB O(HUIIMAIBHOTO OIMyOJIMKOBAHIS), pa3MelaeTcsi Ha OQUIMaIbHOM caiTe
YIIOJIHOMOUYEHHOT0 oprasa, Ha EIII'Y, PIIT'Y.

YTONHOMOYEHHBII OpraH o0ecreYnBaeT pa3MelIeHUE 1 aKTyalIM3alHi0 TIepeuHs] HOPMAaTUBHBIX MPaBOBBIX
aKTOB, PETYIUPYIOIINX MPEAOCTaBICHIE MYHUITUIIAIIFHONW yCIYTH, HA CBOEM O(HUIIHaIHLHOM caifTe.

2.6. VcueprnipIBaromuii mepeueHb JOKyMEHTOB, KOTOPBIE 3asBUTEINh JOJDKEH IIPEICTaBUTh CAMOCTOSTENHHO,
U JTOKYMEHTBI, KOTOpPBIE 3asBUTENIb BIpaBE MPEICTaBUTh MO COOCTBEHHON WHHLIMATHBE, TaK KaK OHHM MOAJIEKAT
MIPEICTAaBJICHUIO B PaMKaX MeXBEIOMCTBEHHOTO HH()OPMAITMOHHOTO B3aUMOJICHCTBUS.

2.6.1. VcuepnpiBaromuii NepeYeHb AOKYMEHTOB, HEOOXOIUMBIX [UISl IIPENIOCTABICHHS] MYHHIIAATHHON
YCIIYTH.

HcuepmnpiBatouii nepedeHs JOKYMEHTOB, HEOOXOIUMBIX Ul MPEJOCTaBICHUS MYHUIUNAIBHON YCIIyTH,
KOTOpBIE 3aBUTENb IIPEICTABISIET CAMOCTOATEIHHO B YIIOTHOMOYCHHBIN OpTaH:

1) 3asBIEHUE O MIEPEBOJIC TOMEIIICHHUS,

2) TmNpaBOYyCTaHABIMBAIONIME JOKYMEHTHl Ha TIEpPEeBOJUMOE IOMelleHHe (MOATMHHUKH  HIU
3aCBH/IETEILCTBOBAHHBIE B HOTAPHUAIBHOM TIOPS/IKE KOTIHH);

3) mna" TMepeBOAMMOrO TIOMEIICHHS C €r0 TEeXHHYECKHM ONMHCaHWeM (B clydae, €Clid TEepeBOAMMOE
IIOMCHICHHUC SABJISACTCA KHUIIBIM, TEeXHUYECKHUH IacropT Takoro HOMCH.[GHI/I)I);

4) Mo3TaXHBIH TIaH I0Ma, B KOTOPOM HaXOIUTCS MIEPEBOTUMOE TIOMEIICHHE;

5) moAroTOBNEHHBI W O(MOPMIIECHHBI B yCTAaHOBIEHHOM MOPSAKE IMPOEKT MepeycTporncTBa W (W)
MEeperUIaHUPOBKH TIEPEBOJMMOTO IOMEIICHUsT (B clydae, €cli IepeyCcTPOMCTBO W (WJIM) TeperuilaHupOBKa
TpeOytoTcsl Uisi 0OECIeYeHUs] WCIIONb30BAHUSI TAaKOTO TIIOMEHICHUS B KauyecTBE JKWIOTO MM HEKUIOro
TTOMEITICHIS )

6) mpoTOKON 00IIero cobpaHusi COOCTBEHHHKOB MOMENICHWH B MHOTOKBAapTUPHOM JIOME, COJEPIKAIUiA
pelieHre 00 UX COTJIACHH Ha MEPEBO/I JKUJIOT0 MOMEIICHHSI B HEKUIIOE MTOMEIIEHHE;

7) coriacue KaXaoro cOOCTBEHHUKA BCEX MOMEINIECHHUH, MPUMBIKAIOIINX K MEPEBOIUMOMY TIOMEIICHUIO, Ha
TIEPEBOJI KUIIOTO TIOMEMICHHUS B HEXKUIIOE TIOMEIIICHHE.

2.6.1.1 B cnyuae HampaBieHusa 3asBieHHa mnocpeactsoM EIIY, PIII'Y, cBemeHuss M3 AOKyMEHTA,
YAOCTOBEPSIOIIETO JIMYHOCTh 3asSBUTEIS, MPECTaBUTENs (DOPMUPYIOTCS TIPH TOATBEPXKISHUH YYETHOW 3aIVCH B
Enunoit cucteMe uaeHTU(GUKAIIUN U ayTeHTU()UKAIIUK U3 COCTaBa COOTBETCTBYIONIUX JaHHBIX YKAa3aHHOM yUeTHOU
3aIlUCH U MOT'YT OBITh IPOBEPEHBI IIyTEM HAIMpaBIICHHS 3allpoca ¢ UCTIONIE30BAaHUEM CHCTEMBI MEXBEIOMCTBEHHOTO
3JIEKTPOHHOT'O B3aUMOJICUCTBHUS.

B ciyuae, ecnu 3asBIeHUE MOJACTCS Yepe3 MPEACTABUTENS 3asIBUTENS, TAK:KE MPEICTABIAETCS JOKYMEHT,
MOJTBEPKJAIOIINI [OJHOMOYMS Ha OCYILIECTBIEHUE JEHCTBUI OT MMEHHU 3asBUTENsA. B KauecTBe IOKyMEHTAa,
MOATBEPKAAIOLIETO MOJTHOMOYMSI HA OCYLIECTBICHUE ACHCTBUI OT MMEHH 3asBUTEINA, IPEICTABUTEIb 3asiBUTENS
BIIpaBE MPEACTABUTD:

- oopMIICHHYI0O B COOTBETCTBHM C 3aKOHOJATENbCTBOM Poccuiickoit ®eneparnyu A0BEpEeHHOCTH (JJIst
(u3NYecKuX JIHI);

- O(pOpPMIIGHHYIO B COOTBETCTBHHM C 3aKOHOJATeNbCTBOM Poccuiickoit denepanun TOBEpEHHOCTH,
3aBEpEeHHYIO0 I€YaThI0 3asBUTENS M TOANMHCAHHYI0O PYKOBOAMTEIEM 3asBUTENS WM YIOJIHOMOYEHHBIM STHM
PYKOBOAMTEIEM JTUIIOM (IS FOPUAMYECKUX JTUI).

2.6.2. 3asBuTenb BOpaBe HE NPEACTABIATH JTOKYMEHTBI, IPEAYCMOTPEHHbIE B MOANYHKTax 3, 4 IMyHKTa
26.1, a Takke B cCiyyae, €CIM MpaBO Ha IEPEBOAMMOE I[OMEIIEHHE  3aperucTpupoBano B EnnHoM
TOCYy/IJapCTBEHHOM DPEECTpe HEABIKUMOCTH, JOKYMEHTHI, MPEeIyCMOTPEHHBIE ITOANMYHKTOM 2 myHKTa 2.6.1
HAaCTOALIET0 aAMUHUCTPATUBHOTO PEraMeHTa.

2.6.3. JlokyMeHTHI (X KONHHW WM CBEICHUS, COAEp)KalIMecss B HUX), yKa3aHHbIE B MOJANYHKTax 2, 3, 4
MyHKTa 2.6.1 HacTosmero agMHUHHCTPATHBHOTO pETJIaMEHTa 3allpallMBarOTCsl YHNOJHOMOYEHHBIM OPraHOM B
TOCYyZIapCTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOYMIpaBICHHsS M TOABEIOMCTBEHHBIX T'OCY/IapCTBEHHBIM
OpraHaM WIM OpraHaM MECTHOTO CaMOYIPABJIEHUS OPIraHM3aLUAX, B PACHOPSDKEHUU KOTOPBIX HAXOAATCA
YKa3aHHbIE JOKYMEHTBI, €CIIH 3asIBUTEIb He MPEICTABIIN yKa3aHHbIE JOKYMEHTHI CAMOCTOSTENBHO.

B cootBerctBHM ¢ myHKTOM 3 crathu 36 JKwmmmmtHoro koaekca Poccuiickoit dexepanuy yMEHBITICHHE
pasmepa oOmIero MMyuiecTBa B MHOTOKBAPTUPHOM JIOME€ BO3MOXKHO TOJIBKO C COTJIacUsl BCEX COOCTBEHHHKOB
[IOMEILEHUI B JaHHOM JIOME ITyTEM €r0 PEKOHCTPYKIUH.

B cootBerctBum ¢ myHkroM 2 crateu 40 JKwnmmmboro komekca Poccuiickoit ®Depeparnuu, eciu
PEKOHCTPYKIHMS, EPEyCTPONCTBO U (WIIH) TIEpeIIaHMPOBKA MIOMEIICHUH HEBO3MOXKHBI 0€3 MPUCOSTUHEHUS K HUM
YacTU OOLIEr0 HMMYIIECTBA B MHOTOKBApPTUPHOM JOME, Ha TaKHE PEKOHCTPYKIHIO, MEPEyCcTPOHCcTBO M (MIIH)
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MEPeIUIaHNPOBKY TOMEUICHUH JOKHO OBITh TONYYEHO COIJIaCHe BCEX COOCTBEHHHKOB TIOMEIICHHH B
MHOTOKBapTHPHOM JIOME.

VYIIOTHOMOYCHHBIA OpraH, OCYIICCTBISIIONINI MTepeBOI ITOMEIICHNH, HE BIIpaBe TPeOOBATh OT 3asBHUTEIISA
MpeACTaBiIeHUE JPYTUX NTOKYMEHTOB KpPOME JOKYMEHTOB, UCTpeOOBaHUE KOTOPBIX y 3asBUTENSA JOMYCKAaeTCs B
COOTBETCTBHH C ITYHKTOM 2.6.1 HACTOSAIIET0 aAMHHACTPATUBHOTO PETJIaMeHTa.

ITo MexBeOMCTBEHHBIM 3aIIpocaM YIOJTHOMOUYEHHOTO OpraHa, yKa3aHHBIX B ab3aie MmepBOM HACTOSIIETO
MYHKTa, AJOKYMEHTBl (MX KONHMH WM CBEICHHS, COICpXallhecs B HHUX) MPEIOCTaBISIOTCS TOCYAapCTBEHHBIMU
OpraHaMi, OpraHaMHM MECTHOTO CaMOYIPAaBJIEHHS MW IOABEOMCTBEHHBIMHM TOCYIJapCTBEHHBIM OpraHaM WM
OpraHaM MECTHOTO CaMOYIIPaBIICHWS OPTraHM3alHsAMH, B PACHOPSHKEHHH KOTOPBIX HAaXOISATCS YKazaHHBIC
TOKYMEHTBI, B CPOK HE MPEBBIMIAIONINNA TSTh pabounX ITHEH CO AHS MOCTYIICHUS MEKBEIOMCTBEHHOTO 3aIpoca B
OpraH WM OpPraHW3alHI0, MPEIOCTABIIAIONINE JOKYMEHT W HMH(pOPMALMIO, €CIU WHBIE CPOKH TOATOTOBKH H
HaIpaBlieHUs] OTBETa HA MEXBEIOMCTBEHHBIN 3allpOC HE YCTAHOBIICHBI (helepallbHBIMH 3aKOHAMH, ITPABOBBIMH
akramu [IpaBurenscTBa Poccuiickoit demepanuu u MPUHATHIME B COOTBETCTBHH C (eaepadbHBIMH 3aKOHAMHU
HOPMAaTHUBHBIMH ITPABOBBIMH akTaMH cyObekToB Poccuiickoii deaepaunu.

2.7. VcuepnplBaOIUii mepedeHb OCHOBAaHWK AJIsl OTKa3a B IMpHEME JOKYMEHTOB, HEOOXOAMMBIX IS
MIPeIOCTaBIECHUS MyHUIMITAIFHON yCIYTH.

OTkaz B mpueMe JOKYMEHTOB, HEOOXOAWMBIX Uil TIPENOCTaBICHUS MYHUIIMIIANBHOW YCIYTH,
3aKOHOJATeNbCTBOM Poccuiickoi @enepanuy He IpelyCMOTPEH.

2.8. HcuepnpIBalolUil MEpeYeHb OCHOBAaHUM MAJi1 MPUOCTAHOBJICHUS WIM OTKa3a B IPEIOCTaBICHUU
MYHHIIUATIATBHON YCITYTH.

IIpuocTaHoBinEeHUE NPENOCTABICHHUS MYHULUNAIBHOW  YCIYyTH  3aKOHOJATENbCTBOM  Poccuiickoi
depepanny He IPETyCMOTPEHO.

OTka3 B MepeBojie >KUJIOTO TOMEIIECHUSI B HEXWIOE TOMEIICHHE WM HEXUIOTO MOMEMIEHUS B JKUIOe
MOMeEILEHUE JIOMYCKaeTCsl B Cydae, eCIIu:

3agBUTEJEM HE  TMPEACTaBICHbl  JOKYMEHTBI, OIpeleleHHble TyHKToM 2.6.1  Hacrosiero
aJIMHHUCTPATUBHOTO PETJIaMeHTa, 00S3aHHOCTh IO MPECTAaBIEHUIO KOTOPBIX C YUETOM ITyHKTa 2.6.3 HAcTOSIIEro
aJIMMHHCTPAaTUBHOI'O perjaMeHTa BO3JIO)KEHA Ha 3asiBUTEIIS;

2) mocTyIjieHus B YHOJHOMOYEHHBIH OpraH OTBETa OpraHa rocyJapCTBEHHOH BJacTH, OpraHa MECTHOTO
caMOyTpaBJIeHUs MO0 IMOJBEJOMCTBEHHOW OpraHy TOCYJapCTBEHHOW BIACTH WJIH OpraHy MECTHOTO
CaMOYTIpaBJICHHUS OPTaHU3AIlMN HA MEXBEJIOMCTBEHHBII 3allpoC, CBUIETEIBCTBYIOMIETO 00 OTCYTCTBUH JOKYMEHTa
u (W1n) HHPOPMaIK, HEOOXOAUMBIX JJIS [IEPEBOJIa JKUIIOTO MOMEIIEHHUS B HEXMIOE MOMEIICHUE WM HEXUIIOTO
MTOMEIIEHHS B )KHUIIOE MTOMEIIEHIE B COOTBETCTBUH C TIYHKTOM 2.6.1 HACTOSIIETO aIMIHUCTPATUBHOTO PETJIaMEHTa,
€CJIH COOTBETCTBYIOIIHUN JTOKYMEHT He OBLI MpeACTaBICH 3asBHUTENEM MO COOCTBeHHOW wHHIMaTthuBe. OTKa3 B
MEPEeBOJIE KHUJIOTO MOMELIEHHUS] B HEXWIOE MOMEIIEHHE WM HEXWUJIOrOo TOMEIIEHHS B JKWJIOE IMOMEIIEHHE 10
yKa3aHHOMY OCHOBAHHIO JOMYCKAaeTcs B Cly4yae, €ClId YIOJHOMOYEHHBIM OpraH Mocjie MOJy4YeHHs OTBeTa Ha
MEXBEJIOMCTBEHHBII 3alpoc YBEIOMMJ 3asBUTENS O IMONyYEHHH TaKOTO OTBETa, MPEIOKWI 3aSIBUTEIIO
MPEICTaBUTh JOKYMEHT W (WIM) MH(QOPMAIHNIO, HEOOXOMUMBIE U TIEPEBOJa JKUJIOTO MOMEIICHHS B HEXHIIOE
MOMEIIEHNE WM HEXXWIOTO MOMELIEHHUs B JKMJIO€ IMOMEIEHHe, NMpelyCMOTpeHHbIe MyHKTOM 2.6.1 Hacrosiero
aJIMHHUACTPATUBHOTO pPErjlaMeHTa, W He TOJIYYHI Takue AOKYMEHT W (Win) WHGOPMAIMIO B TEUYCHUE MATHAIIATH
paboyrx JHEH CO JHS HANIPABICHUS YBEIOMIICHHUS;

3) mpenacTaBiIeHUS JOKYMEHTOB, OIPEAENEHHBIX ITyHKTOM 2.6.1 HACTOSIIEro aJIMHUHHCTPATUBHOTO
periamMeHTa B HeHa [JIeKaIlIuil OpraH;

4) HecoOIoIeHNE TPEAYCMOTPEHHBIX cTaThell 22 XKMIMITHOTO KOoJleKca YCIOBHHI MepeBo/ja MOMEIIeHHS, a
MMEHHO:

a). ecnM JOCTYN K TIIepeBOJMMOMY TIOMEHICHWIO HEBO3MOXKEH O0e3 HWCIIONb30BaHUS OMEUICHHIH,
00€CTIeYNBaIOINX JTOCTYIl K KHUJIBIM IOMELIEHUSAM, WIH OTCYTCTBYET TEXHHYECKas BO3MOXKHOCTH 00OpYAOBaThb
TaKOM JOCTYN K JaHHOMY ITOMELICHUIO (IIPU HEPEBOAE KUIIOT0 MOMELICHHUS B HEXKWIOE TTIOMEIIECHHUE);

0). ecnm TepeBOJUMMOE TIOMEIUIEHHE SBIISETCS YaCThIO IJKWJIOTO TIOMEMICHHS JHOO MCIONb3yeTcs
COOCTBEHHHKOM JIAHHOTO TIOMELICHHUS WM UHBIM I'PaKIaHWHOM B KQUE€CTBE MECTa OCTOSIHHOTO MPOXHUBAaHUS (IIPH
MEPEeBO/IE KUIJIOTO OMEILIEHHS B HEXHUIIO€ TIOMEILICHHE);

B). €CJIM MPaBO COOCTBEHHOCTH Ha NEPEBOJAUMOE ITOMEIIIEHHE 0OPEMEHEHO MpaBaMHu KaKUX-T100 JIUIL;

T). €ClH TOCiie TepeBo/ia U3 JKIJIOTO TOMEMIEHUS B HEXKWUJIOE TMOMEIICHHE HCKII0YeHa BO3MOXKHOCTH
JIOCTYyIa C MCIIOJIB30BaHUEM MTOMEIIEHUH, 00ECIIeUnBAIOIINX JOCTYH K KHJIBIM TIOMEILLCHHUSIM;

Jl). €CIi TIpH TIEePEeBOJE KBAPTHPHI B MHOTOKBAPTHPHOM JIOME B HEXWIIOE IMOMEIICHHE HE COOIIOCHBI
CIIeIyIOIINE TPEOOBAHUS:

- KBapTHpa PACIIOJIOKEHA Ha ITIEPBOM ITAKE YKa3aHHOTO J10Ma;

- KBapTUpa paclojoXkeHa BBIIIE IEPBOrO 3Ta)ka YKa3aHHOTO JI0OMa, HO IOMEIIEHUS, PacHoOKEHHbBIE
HEIMOCPEACTBEHHO 01 KBAPTHPO, IEPEBOANMON B HEXXHIIOE MTOMEIICHHE, HE SBIISIOTCS YKHIIBIMU;

€) TaKKe He JOMyCKaeTCs:
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- TIEPEBOM >KUJIOIO0 MOMELIEHWs B HA€MHOM JOME COLHMAJIBHOIO HCIIOJBb30BAaHHUS B HEXUIIOE
IIOMELIEHUE;

- MEPEBOJ KUJIOTO MOMEIICHUS B HEXKWIOE MOMEIICHUE B LENSAX OCYIIECTBIEHUS PEIUTMO3HOU
JIEeATEIbHOCTH;

- MIEPEBOJ HEXKWIOTO NMOMELIEHUSI B KWIOE IOMELICHUE €CIM TAaKOE IOMEIIEHUE HE OTBEYAET
TpeboBaHUsAM, ycTaHOBIeHHbIM [locranoBnenuem IlpaBurensctBa P® ot 28 suBaps 2006 r. Ne 47
«O0 yrBepxkaenun [lonoxeHus o NMpU3HAHUM TTOMEUICHUS KWJIBIM MTOMEIIEHUEM, KUJIOTO MOMEIICHUS
HEMPUTOJIHBIM JUIsl IPOYKUBAHMS, MHOTOKBAapTHUPHOI'O JIOMa aBAPUKWHBIM MU TMOJJIEKAIIUM CHOCY HWIIHU
PEKOHCTPYKLIMH, CAZOBOTO AOMA JKWIBIM JIOMOM H KHJIOIO AOMAa CaAOBBIM JOMOM» WIJIM OTCYTCTBYET
BO3MOYXHOCTh OOECIIEUNTh COOTBETCTBHE TAKOT'O MOMEILEHHUS YCTAaHOBIEHHBIM TPEOOBAHUSIM.

5) HECOOTBETCTBHS MPOEKTa NEPEYCTPOUCTBA U (MIIM) MEPEIUIaHUPOBKH MTOMEHICHUs] B MHOTOKBaPTHPHOM
ZoMe TpeOOBaHUAM 3aKOHOAATEIILCTBA.

Henomydenne wiam HeCBOEBpEMEHHOE IIOJIyY€HHE JOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6.1
aJIMUHHUCTPATUBHOTO perjaMeHTa M 3alpolleHHBIX B TOCYJapCTBEHHBIX OpraHax, oOpraHax MeECTHOTO
CaMOYIIPaBJICHUS U IOJBEIOMCTBEHHBIX I'OCYJapCTBEHHBIM OpraHaM WM OpraHaM MECTHOI'O CaMOYINpPaBJICHHSA
OpTraHu3alysiX, B PACHOPSDKEHUH KOTOPBIX HAXOAATCSl yKa3aHHBIE NOKYMEHTBI, HE MOKET SIBIATHCS OCHOBAaHHEM
JUIL OTKa3a B IEPEBOJE JKUJIOrO TIOMENICHHS B HEXWIOE MOMENICHHE WM HEXHJIOrO TMOMEIICHHUsS] B JKUIIOE
MOMeEIICHHE.

2.9. Ilepeuens ycnyr, KOTOpHIE SBISIOTCSA HEOOXOAMMBIMH W OOS3aTENbHBIMU U IPEIOCTABICHUS
MYHUIHIANBHOW YCIYyTH, B TOM 4YHCIE CBEACHUS O JNOKYMEHTE (HOKyMEHTaX), BBIIaBacMOM (BbIJABAEMBIX )
OopranuvsanusamMu, y4aCTBYIOIIMMU B MIPEIOCTaBJICHUN MyHHHHHaHBHOﬁ ycCiyru.

Yciyry, KOTopble SIBJISIOTCS HEOOXOAMMBIMU M OO0S3aTEIbHBIMU U1l MPEAOCTABICHUS MYHHLIHNAIBHON
YCIYTH:

yciyra 1o MOATOTOBKE MPOeKTa MepeycTporcTBa U (MJIM) NeperIaHPOBKH MEPEBOANMOIO MOMeIleHus (B
cilydae, eClH IepeyCTpOCcTBO M (MIIM) TeperuiaHupoBKa TPeOyroTCs Al o0ecredeHus] WCIOIb30BaHUS TaKOTO
MOMEIIEHUS B KAYECTBE KUJIOTO WIIN HEXXHUJIIOTO TIOMELICHU);

odopmMIIeHHEe JTOKYMEHTa, YAOCTOBEPSIONIErO MpaBa (IIOJTHOMOYMS) MPEICTaBUTENS, B Clydae, €Cld 3a
MPEOCTaBICHUEM YCIYTH 00palaercs MpeaCcTaBUTelNb 3asiBUTEIIS;

2.10. ITopsimok, pasMep U OCHOBaHUS B3UMAHUA rOCYJapCTBEHHOM MOUUIMHBI WX UHOU IJIaThl, B3UMAEMOM
3a MPEJOCTABIICHUE MyHULIUIIAIIBHON YCITYTH.

[MpenocTapnenrne MYHUIMIAILHONW YCIYTH OCYIIECCTBISIETCS OECIIATHO, TOCYAapCTBEHHAs MOILIHHA He
YIIa4nBaeTCsl.

2.11. Ilopsanok, pasMep U OCHOBAaHUSI B3UMAaHUS IUIATHl 32 MPEAOCTABICHUE YCIIYT, KOTOPBIE SIBIISIOTCS
HeO6XOI[I/IMBIMI/I 1 00s3aTeIbHBIMU AJid IIPpEAOCTaBJICHHUA MYHHHHHaHBHOﬁ yCiIyru, BKJIIO4Yas I/IH(i)OpMaHI/IIO (6]
METOJIMKE pacyeTa pazmMepa TaKou TIIaThI.

ITopsinok, pasMep M OCHOBAaHUSI B3UMAaHUS IUIATHI 3a MPENOCTaBICHHE YCIYT, yKa3aHHBIX B IyHKTE 2.9
HAcTOAIIETO AaJAMHUHHCTPATUBHOI'O PCrjIaMEHTa, OIPCACIACTCA OpraHu3aluiaMu, NPEAOCTABIIAIONIUMHA OdHHBIC
YCIIYTHU.

2.12. MakcuMalbHbI CpOK OXUJAHUS B OYEpedd NpH I[oJayde 3ampoca O IPEIOCTaBICHUU
rOCYJapCTBEHHON WJIM MyHHULUIIAJIbHOM YCIYTH U MPH MOJyYEHUH Pe3yNbTaTa MPeloCTaBIeHUs TOCYAapCTBEHHON
WM MyHULIMIAIBHOM YCITyTH.

MaxkcuMasbHBIA CPOK OKHIAHHUSA B OYEPEIH IPH I0Jade 3asBICHUS O MPEAOCTABICHUH MYHHLMIAIbHON
YCIIYTH U IIPH [IOJyYSHUH pe3yiibTaTa JaHHON MyHUIMIIANBHON YCIyTH HE JOJDKEH NPEeBbIIaTh 15 MUHYT.

2.13. Cpok W TOpPSAOK PErHCTPallMH 3ampoca 3asBUTENS O TMPEIOCTABICHUHM TOCYIApCTBEHHOW WU
MYHHUILIUIAIBHON yCIIyTH.

3asBieHrEe O MPEAOCTABICHUH MYHHMLMIAJIBHON YCIyTH, MPEACTaBICHHOE 3asBUTENIEM JIMYHO JIHOO €ro
npeaACTaBUTECIIEM, PETUCTPUPYECTCA YIIOTHOMOYCHHBIM OpraHoOM B TCUYCHUEC 1 pa60qero OHA C OaTbl IMOCTYIUICHUSA
TAaKOT'O 3asBJICHUA.

3asBneHHE O MPEJOCTABICHUM MYHUIMIAIBHOW YCIyIrd, NpEACTaBIEHHOE 3asBUTENEM JHOO €ro
npenacraBuTeneM uyepe3 MOLI, peructprupyercst ymoJIHOMOYEHHBIM OPraHOM B JIeHb NOCTyIUIeHHd oT MOII.

3asBneHne, MocTynuBInee B dekTporHoi ¢opme Ha EIY, PIIT'Y perucrpupyercss yHOJIHOMOYEHHBIM
OpPTraHoM B JIeHb €ro NOCTYIUICHHS B Cilydyae OTCYTCTBHS aBTOMAaTHUECKOW peructpauuu 3ampocoB Ha EIITY,
PITY.

3asBNeHUe, MOCTYNUBIIEE B Hepabodee BpeMs, pETUCTPUPYETCS YIIOJIHOMOUYEHHBIM OPraHOM B IIEPBBI
pabounii AeHb, CASAYIOMHUN 32 THEM €r0 MOTYICHHS.

2.14. TpeboBaHMs K HMOMELICHHUSAM, B KOTOPBIX MPEJOCTABISIOTCS T'OCYAapCTBEHHbIE W MYHUIUINAJIbHbIC
yCIAyrH, K 3ally OKMAAHUs, MecTaM Ui 3aloJHEHHs] 3alpoCcOB O MPEIOCTAaBICHUU TOCYAapCTBEHHOW WIIH
MYHHIUITATBHON YCIYTH, HHGOPMAIIMOHHBIM CTEHIAaM C o0pasliaMy MX 3allOoJHEHHS U TEePEeYHEM JOKYMEHTOB,
HEOOXOIUMBIX ISl TMPEAOCTABICHUS KaXIOM TOCYJapCTBEHHOM WIIM MYHWIMIAIBHOW YCIYyTH, B TOM YHCIE K
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00€ECTeYeHUI0 TOCTYMHOCTH MAJISi WHBAIWAOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUH C 3aKOHOIATEIbCTBOM
Poccuiickoii @enepannu 0 CONMaIbHON 3alIUTE HHBAINIOB.

2.14.1. IlomemieHuss YNOJIHOMOYEHHOIO OpraHa JJjisi IPENOCTaBICHUS MYHUIMNAIBHOM yCIyru
pasMeraTcs Ha MePBOM dTaxe 31aHHs, 000PYI0BaHHOTO OTAECIBHBIM BXOJOM, TMOO B OTAEIHHO CTOSIIEM 3JaHUU
Uil cBOOOAHOro noctymna 3asBurencil. IlepeaBmwxeHne 1Mo MOMEIIEHUSIM YIOJIHOMOYEHHOIO OpraHa, B KOTOPBIX
MIPOBOJUTCS NIPUEM 3asBICHUSA U JOKYMEHTOB, HE JIOJDKHO CO3[aBaTh 3aTPYAHEHHH IUIS JIML C OTPAaHUYECHHBIMU
BO3MO>KHOCTSIMH 3/TOPOBBSI.

IIpu pacnonokeHMM TIOMEIIEHHsS YIOJHOMOUYEHHOI'O OpraHa Ha BEpXHEM JTaXKe CHEeUATUCTHI
YIIOJIHOMOYEHHOI'O OpraHa 00s3aHbl OCYLIECTBIIATh IPUEM 3asBUTENCH Ha IEPBOM 3TaXe, €CIH MO COCTOSHHUIO
3I0POBbS 3asIBUTEIb HE MOXKET IMOAHATHCSA II0 JIECTHUIIE.

Ha tepputopuu, npuneraromiei K 34aHNI0 YIOJTHOMOYEHHOTO OpraHa, OpraHu3ylTCsl MecTa JUId MapKOBKU
aBTOTPAHCIIOPTHBIX CPEACTB, B TOM YHUCIIE MECTa JUIsl IAPKOBKU aBTOTPAHCIIOPTHBIX CPEACTB HHBAJIHMIOB (HE MEHee
10 mpoleHTOB MeCT, HO HE MEHee OIHOTO MecTa), NOCTYIl 3asBHUTeNell K MapKOBOYHBIM MECTaM SIBISETCA
OeCIIaTHBIM.

[Tomerienne yMOTHOMOYEHHOI'O OpraHa ajisi Ipuema 3asBUTelei o0opymyercss WHPOPMALMOHHBIMU
CTEHIaMH, Ha KOTOPBIX pasMelaercss GopmMa 3asBICHHs ¢ 00pa3LioM €€ 3alloJHEHUS M IePedeHb JAOKYMEHTOB,
HEOOXOIUMBIX JJIS IPEIOCTAaBICHHS MYHHUIIUIAILHON YCITyTH.

IlomemieHusi, B KOTOPBIX OCYIIECTBISAIOTCA JAEUCTBUS 10 INPEJOCTABICHHUI0O MYHHUIMIAIBHOM yCIyTH,
o0ecreynBarOTCsl  KOMIIBIOTEpaMM, CpPEACTBAMHM  CBS3M, BKJIIOYash JAOCTyN K  HMHQOPMAlMOHHO -
TEJIEKOMMYHHUKAaMOHHOH  cetu  «lHTepHET»,  OPITEXHUKOH,  KaHLEJAPCKUMU  HPUHAIJICKHOCTSAMH,
WHPOPMALMOHHBIMH U CIIPAaBOYHBIMH MaTepHalaMH, HATJISTHOW WHPOPMaIUEl, CTyIbsIMH U CTOJIAMH, CPEACTBAMU
MOKapOTYILLICHNS U OMOBELICHUS O BOSHUKHOBCHHHU YPE3BBIYAHON CUTYalllH, TOCTYIIOM K PETUOHAIBHON CHCTEME
MEXBEJOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMOJEHCTBHS, a TaKKe 00ECIeYnBaeTCs AOCTYIHOCTh Ul MHBAINWAOB K
YKa3aHHBIM ITOMEIIECHUSIM B COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiicko @depepanuy 0 COLMAIbHON 3alUTe
VHBaJINJIOB.

3an oXuAaHus, MecTa IJIs 3all0JTHEHHUS 3alIpOCOB M IpUeMa 3asiBUTENEH 000pyIyIOTCs CTYNbAMU, U (HIIN)
KpeCeJIbHBIMU CEeKLIUSAMU, U (WIN) CKaMbSIMH.

WudopmanmonHble MaTepHaibl, NpeJHa3HAYCHHBbIC s WHGOPMHUPOBAHMS 3asBUTENCH O TMOpsAKe
MPENOCTABICHNUS MYHULMNAIBHON YCIIyTH, pa3MeIaroTcs Ha WH(GOPMALMOHHBIX CTEHIAX, PACHOJIOKEHHBIX B
MecCTax, 00eCTIeYNBAOIINX JOCTYI K HUM 3asiBUTEIICH.

WudopmanmonHble MaTepHalbl, MpeJHa3HaYCHHbIC IS HMHGOPMHUPOBAHMS 3asBUTENCH O TMOpsAKe
MPEJOCTAaBICHUS MYHULMNAIBHON YCIIyTH, pa3MemaroTcs Ha HWHGOPMALMOHHBIX CTEHIAX, PACHOJIOKEHHBIX B
MecTax, O0eCHEeUMBAIOIMX JOCTYIl K HHUM 3asBUTENEH, M OOHOBJSIOTCS INPH HM3MEHEHMH 3aKOHOJATENbCTBa,
PETyIHPYIOLIETO MPEAOCTABIEHNE MYHUIIMITAIHHON YCIYTH, U CIIPABOYHBIX CBEJIEHHI.

WHdopmamoHHble CTEHIBI JODKHBI pacrojiaraTbCs B MeECTe, JOCTYITHOM JJIsi IPOcMoTpa (B TOM YHCIe
pu OOJIBIIIOM KOJIMYECTBE MOCETUTENEH).

2.14.2. JInst obecriedyeHns JOCTYITHOCTH MOY9eHUSI MyHHUIIUTIATBHON YCIIyTH MaJOMOOUILHBIMU TPYIIIIAMHU
HaceJIeHUsl 3/aHUS U COOPYXEHHs, B KOTOPBIX OKa3bIBAE€TCS yCIyra, OOOpYIYIOTCS COTJIACHO HOPMAaTHBHBIM
tpeboBanmsiM «CI1 59.13330.2016. CBox mpaBmi. JIoCTYHHOCTH 3AaHUM M COOPYKEHHI AT MaJoOMOOWIBHBIX
rpynn HacesneHus. AxkryanusupoBansas pepakuust CHull 35-01-2001».

B kabunere 1mo mpueMy MalOMOOWJIBHBIX TPYIIT HACEIECHUS MMEETCS MEIWIMHCKAas anTevka, MUTheBas
Boxa. IIpym HEOOGXOAMMOCTH COTPYIHHK YHOJHOMOUEHHOTO OpraHa, OCYIIECTBIISIONINI TpHeM, MOXET BBI3BATh
KapeTy HEOTJIOXKHOW CKOPOH IMOMOIIIH.

[Ipu oOpameHnu rpaxaaHNHA ¢ HApYHIEHUSMH (YHKIHMH OMOPHO-IBUTATENLHOIO ammapara pabOTHUKU
YIOJTHOMOYEHHOTO OpraHa MPeAIPUHUMAIOT CIEAYIONINEe JeHCTBUA:

- OTKpBIBAIOT BXOJHYIO JBEPb M TMOMOTAIOT TPAXKAAHUHY OCCIPErsTCTBEHHO IIOCETUTh 3AaHHe
YIIOJIHOMOUYEHHOT'O OpraHa, a TaKXKe 3apaHee NpenyNnpekAaloT O CYIIECTBYIOMUX Oapbepax B 31aHUM;

- BBIACHSIOT II€JIb BU3NUTA IPAXKIAHWHA U COMPOBOXKAAIOT €r0 B KAOWHET 10 MpUEMY 3asiBICHHUS; IIOMOTAIOT
IrpaXJaHWHY CeCTb Ha CTYJ WIH pacloiaraloT Kpeclo-KOJMSACKY Yy CTOJa HanpoTHB  CIELUANINCTA,
OCYIIECTBJISIOIIETO MTPUEM;

- COTPYIHUK YIOJHOMOUYEHHOTO OpraHa, OCYIIECTBISIONINNA TPHEeM, IPHHUMAET TpaKJaHIHA BHE OUEpe.IH,
KOHCYJIFTUPYET, OCYIIECTBIISIET IPHEM 3asBJICHUS C HEOOXOJWMBIMHU JOKYMEHTAMH, OKa3bIBAaeT IOMOIIb B
3aIl0JTHEHUH OJIaHKOB, KOMUPYET JOKYMEHTHI;

- M0 OKOHYAaHUHM TPEIAOCTABICHUS MYHHUIUIAIBFHOW YCIYTH COTPYAHUK YIIOJHOMOYEHHOTO OpraHa,
OCYIIECTBIISIOMIMKA TIpHeM, IIOMOTaeT TPaXJAaHWHY TIOKMHYTh KaOWHET, OTKPBIBAE€T BEPH, COIPOBOXKIAET
rpaXkJIaHWHA 10 BBIXOJA M3 3[AaHHMA M NMOMOTaeT MOKHMHYTH 3/1aHUE; NepeAacT IpaXkIaHWHAa COMPOBOXKIAIOIEMY
JIITY WIX TIO €rO0 ’KEJIaHHIO BBI3BIBAET aBTOTPAHCIIOPT M OKa3bIBAET COACUCTBUE TP €T0 MOCAIKE.

IIpu oOpameHun TrpakgaH C HEJOCTaTKaMM 3peHMsi paOOTHUKM — yNOJHOMOYEHHOIO  OpraHa
MPEANPUHUMAIOT CJIEAYIOLIUE TEHCTBUS:
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- COTPYAHUK YIOJHOMOUYEHHOTO OpraHa, OCYIIECTBISIONINN prUeM, IPUHUMAET IPaXKIaHUHA BHE OUepe.IH,
[IOMOTaeT COPUEHTUPOBATHCS, CECTh Ha CTYJ, KOHCYJIbTHUPYET, BCIyX IPOUYUTHIBAET JOKYMEHTHl U Jajiee I10
HEOOXOIMMOCTH NPOU3BOAUT UX Bblnady. Ilpu oOmieHNM ¢ Ipa’kAaHUHOM C HEIOCTAaTKaMM 3PEHHs HEOOXOAMMO
00IIaThCcs HEMOCPEACTBEHHO C HHUM CaMHM, a HE C CONPOBOXKIAIOIIUM €ro JHIOM, B Oecele MOIb30BaThCs
OOBIYHOH Pa3rOBOPHOM JIEKCUKOM, B IIOMELICHNH HE CIIEyeT OTXOIUTh OT Hero 0e3 MpeaynpexICHUs;

- COTPYZHHK YIOJIHOMOYEHHOI'O OpraHa OKa3blBaeT IIOMOIIb B 3alOJIHCHUH ONaHKOB, KOIMPYET
HEOOXOIUMBIE JAOKYMEHTHI. sl moamucanusi 3asBICHUS MOABOJUT JIUCT K aBTOPYYKE IpakJaHWHA, TOMOTaeT
COPHEHTHPOBATHCS U MojnucaTh O071aHK. [Ipr HE0OX0JMMOCTH BBITAIOTCS MAMSTKH [T CI1a00BUISIINX C KPYITHBIM
mpudTOM;

- IO OKOHYaHWM IIPEAOCTABICHUS MYHULMNAIBHOM YCIyIM COTPYIHHMK YIIOJIHOMOYEHHOI'O OpraHa,
OCYILIECTBIISIOIINI MpHEM, MOMOTaeT TpakKJaHWHY BCTaTh CO CTyJa, BBIUTH W3 KaOMHETa, OTKPBIBAET IBEPH,
COIIPOBOXAET IPaXkaHUHA K BBIXOLY W3 3aHMs, U IPOBOXKAET HA YIUILY, 3apaHee MperylpeauB IMOCETUTENS O
CYIIECTBYIOLIMX Oapbepax B 3AaHUM, INEpeJaeT TIpaKIaHWHA CONPOBOKAAIOUIEMY JIMIY WM 10 KEJTaHHIO
IpaX<1aHWHA BBI3BIBAET ABTOTPAHCIIOPT.

[Tpu oOpamiennu rpaxxaaHrnHa ¢ AedeKkTaMu Ciryxa pabOTHUKH YIOTHOMOYEHHOTO OpTraHa MpeJIpuHIMAIOT
ClenyIOIIue ACUCTBUS:

- COTPYIHHUK YIIOJIJHOMOYEHHOTO OpraHa, OCYIIECTBISIONIMM MpHeM TpaXJaH C HapylIeHHEM CcIyxa,
oOpalmiaeTcsi HEMOCPEICTBEHHO K HEMY, CHpAaIllMBaeT O LENH BH3WTA W JAeT KOHCYJIBTAIMI0 Pa3MEpECHHBIM,
CIIOKOMHBIM TEMIIOM PEYH, IPH 3TOM CMOTPHUT B JIHMLO MOCETHTENS, TOBOPUT SICHO, CJIOBA JOMOJIHACT NOHATHBIMU
JKECTaMH, BO3MOXXHO OOIIeHWe B MHUChMEHHONW Qopme im0 dYepe3 TEpeBOAYMKA JKECTOBOTO  SI3BIKA
(cypmomnepeBoaumKa);

- COTPYAHUK YIOJHOMOYEHHOI'O OpraHa, OCYILECTBIISIOIIMI IpPHUEM, OKa3bIBAa€T ITOMOILL U COJACHCTBHUE B
3aIl0JTHEHUH OJIaHKOB 3asBJICHUH, KONUPYET HEOOXOIUMBIE TOKYMEHTHI.

2.14.3. TpeboBanus K KOMPOPTHOCTH U JOCTYIIHOCTH MPEJOCTABICHUS TOCyIapCTBeHHON ycimyrun B ML
yCTaHaBIMBaIOTCA noctaHosienueM [IpaBurensctBa Poccuiickoit @eneparuu ot 22.12.2012 Ne 1376 «O06
yTBep)kaeHUM [IpaBun  opraHuzanmMy  IESTEIBHOCTH MHOTO(YHKIHMOHAJIBHBIX LEHTPOB IPEAOCTABICHUS
TOCYJapCTBEHHBIX U MYHHLIMTIATBHBIX YCIYT».

2.15. TlokazaTenu TOCTYITHOCTH M Ka4€CTBA MYHHUITUTIATHLHOM YCIIYTH.

KonnuecTBO B3anMOJEHCTBHM 3asiBUTEIISI ¢ COTPYIHUKOM YIIOJIHOMOUYEHHOTO OpraHa Mpy MpeaoCTaBICHUN
MYHULMIIAIBHON YCIIyTH - 2.

IIponomxuTenbHOCTh  B3aUMOJCHCTBHM  3asBUTENS €  COTPYJHHUKOM  YIOJHOMOYEHHOTO  TpHU
MPENOCTaBICHUH MyHHLIMIIAILHON YCIIyTH - HE Ooniee 15 MUHYT.

Bo3zMmokHOCTB nOMyueHust HH(pOpMayy O X0e NPEeIOCTaBICHUS] MyHUIMIIAIBHONW YCIIyTH, B TOM YHUCIE C
WCTOJIb30BaHHEM HH()OPMAIIMOHHO - TEJIEKOMMYHHUKAITUOHHBIX TEXHOJIOTHH.

2.15.1. VHpIMM mTOKa3aTeIsIMH KayecTBa W JIOCTYMHOCTH IMPENOCTaBICHUS MYHHIIMIAIBHON yCIyru
SIBIISTIOTCSL:

PAacIoNOKEHHOCTh IIOMELICHUH YIOJIHOMOYEHHOI'O OpraHa, NpeIHa3sHaYeHHbIX Ul MPedoCTaBIICHHUS
MYHUIMIATBHON YCIIYTH, B 30HE JOCTYITHOCTH K OCHOBHBIM TPAaHCIIOPTHBIM MarucTpasim;

CTeTeHb HMH(POPMUPOBAHHOCTH 3asBUTENS O MOPSIKE MPEJOCTABICHUS MYHULMIAIBHOW YCIyrH
(moctynHOCTh HH(MOPMALIUK O MyHULIUITAJIBHOM yCIyre, BO3MOXKHOCTE BbIOOpa crioco0a nonyueHus HHGpOpMaLun);

BO3MOXKHOCTB BBIOOpA 3asiBUTEIIEM (hopM 0OpalieHus 3a MOTyYeHHEM MYyHUITUITAIbHON YCIyTH;

JOCTYITHOCTh OOpalleHnsi 3a TPEeJAOCTAaBICHUEM MYHUIUMAIBHON YCIYrH, B TOM YHCIE Ui JIHI[ C
OrpaHNYEHHBIMH BO3MOXKHOCTSIMH 3[JOPOBBS;

CBOEBPEMEHHOCTh TPEOCTABICHUS MYHHUIMIIAJIbHOW YCIYTH B COOTBETCTBHH CO CTaHAApTOM ee
MIpPEIOCTABIICHIS,

COONIIOJICHHE  CPOKOB  NPEAOCTABICHUS  MYHHIUNAJIbHOH  yCIyrM H  CPOKOB  BBIIIOJHEHUS
aJIMUHUCTPATUBHBIX HPOLIEAYP NPH NMPEIOCTaBICHIH MyHHUINTIATBEHON YCIIyTH;

BO3MO’KHOCTD TMOJTydeHUs] HHOOPMAIIUHU O X0/I€ MPEIOCTABICHUS MyHUIIUTIAIBHOM YCITyTH;

OTCYTCTBHE OOOCHOBAaHHBIX o0 CO CTOPOHBI 3asBHUTENII IO Pe3yJbTaraM MpPeIOCTABICHUS
MYHUIMIIATBHON YCIIYTH;

OTKPBITBIN JOCTYII JUIS 3asBUTENEH K MHPOpMAIMK O MOPSIAKE ¥ CPOKAX MPEIOCTABICHHUS MyHUIUITATBHON
YCIYTH, TOpsAKE OOXKAIOBaHWS JeWCTBUI  (Oe3lefCTBUSI)  YIMOJHOMOYEHHOTO OpraHa, pyKOBOJUTENS
YIIOJIHOMOYEHHOT'0 OpraHa 100 CHelHaIuCcTa YIIOJTHOMOYEHHOTO OpPTaHa;

HaMn4yie HeOOXOIUMOTO M JIOCTATOYHOTO KOJMYECTBA CIIEIHAIMCTOB YIOJIHOMOYEHHOTO OpPTaHa, a TaKkkKe
MTOMEIIEHNH YIMOJTHOMOYEHHOTO OpraHa, B KOTOPBIX OCYIIECTBIIAETCS MpPHEM 3asBIEHUI M JOKYMEHTOB OT
3asiBUTETEH.

2.15.2. Y1oJHOMOYEHHBIM OpPraHOM OOECIeUYMBaETCS CO3JaHHE HHBAJIMAAM W HWHBIM MaJOMOOHILHBIM
IpyNIaM HaceJIEHUs CIEIYOUIMX YCIOBUI NOCTYIIHOCTM MYHHLUIAIBHOH YCIyTM B COOTBETCTBUM C
TpeOOBaHUSIMH, YCTAHOBJICHHBIMU 3aKOHOAATEIFHBIMA M HHBIMH HOPMaTHBHBIMU NPABOBBIMU aKTaMU:
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OKa3aHHe WHBAJTUIAM OMOLIH, HEOOXOIUMOH AJIS OIyYEHHS B JOCTYITHOM 1A HUX (opMe HHPOPMALIUH
0 TpaBWiIax IPEJOCTABICHHUS MYHHIHIIAIBHON yCIyrH, B TOM ducie 00 oQopMiIeHHH HEOOXOAMMBIX I
[OJy4EHUS] MYHHUIMIIAJIBHONW YCIYI'M IOKYMEHTOB, O COBEPLICHMH HUMH JIPYTUX HEOOXOAMMBIX AJsl MOJIydeHMS
MYHULUIIAIBHOU YCIIyTH JEHCTBU;

IPEIOCTABICHNE MYHUIMIIAIBHON YCIYTH HHBAIUAAM IO CIYXY, P HEOOXOAMMOCTH, C UCIIOJIb30BAHUEM
PYCCKOTO  >KECTOBOTO  s3blKa, BKJIIOYas oOecneyeHue JOIMycka B  IIOMELICHHE CypIOIIEPEBOIYMKA,
TU(IOCYPAOTIEPEBOTIHKA;

OKa3aHHE TOMOIIM HHBAIWAAM B NPEOJOJCHHWH OaphepoB, MEMIAIOUIMX MOJYYCHHUIO MYHUIHUINATbHOU
YCIIyTH HapaBHE C IPYTYIMH JHUIIAMH.

2.15.3. Ilpn mpemocTaBlieHUN MYHHUIMITAJFHOW YCIYTH B3aUMOJEHCTBHE 3asBUTENS CO CIEIHAINCTOM
YIOJIHOMOYEHHOTO OpraHa OCYIIECTBIISICTCS PU JINYHOM OOpaIlleHUH 3asBUTEIIS:

JUIS OJTy4eHUsI UHOPMALIMK [0 BOIIPOCaM IIPEAOCTABICHNS MyHULIUIIAIBHON YCIIyTH;

JUTsI TIOIa4yM 3asiBJICHUS U IOKYMEHTOB;

JUTSL TIOJTy4eHUsI ”HPOPMALIUK O XOJie MPEAOCTaBICHNSI MyHHLIMTIaIbHON YCIyTH;

JUTSI TIOJTyYEHUS pe3yJibTaTa MPeA0CTaBIEHUS] MyHUIIUITAIbHON YCIYTH.

IIponOmKUTENBHOCTh B3aUMOACUCTBHUS 3asIBUTEIS CO CHENUATNCTOM YIOJTHOMOYEHHOIO OpTraHa HE MOXET
MpeBbIIIaTh 15 MUHYT.

2.15.4. IlpemoctaBneHue MyHUIUNANbHON ycayrd B MOI[ BO3MOXHO TIpH HaIU4UH 3aKIIOUYEHHOTO
COTJIAIICHUS O B3aUMOJICHCTBUU MEXAY YIIOTHOMOYEHHBIM opranoM u M®I1.

YHoIHOMOYEHHBIH opraH oOecreunBaeT HWHGOPMHUPOBAHHME 3asBUTENECH O BO3MOXKHOCTU IOJYYESHHUS
MYHUIHINANBHON ycnyru Ha 6aze M®LI. B ciyuae nmomaun 3asiBieHUs O MPEAOCTABICHUN MYHUIIUNAIBLHON yCIyTH
B M®I] HenocpeaCTBEHHOE NPEIOCTABICHUE MYHHULHIAIBHON YCIYyrd OCYLIECTBIACTCA YIOJHOMOYEHHBIM
OpTraHoM.

2.16. Nnple TpeOOBaHUS, B TOM YHWCIIC YYUTHIBAIONIME OCOOCHHOCTH TMPENOCTaBICHUS MYHHIUIATILHOM
YCIAYTH IO SKCTEPPUTOPHAIBHOMY NPWUHIMITY W OCOOCHHOCTH MPEAOCTABICHUS MYHUIMNAIBHON YCIyTd B
ANEKTPOHHOU (popme.

2.16.1. 3asBuTEns MpEeaOCTaBISIET JOKYMEHTHI B OpraH, OCYIIECTBISIOMNN EPEeBO/I TOMEIEHHS, 10 MECTY
HAXOXXACHUS TIEPEBOJMMOTO TOMEIEHHSI HENOCpeACTBEHHO 00 depe3 M®DL] B cOOTBETCTBUM C 3aKIIOUCHHBIM
“MHU B ycTaHoBlIeHHOM IIpaButensctBoM Poccuiickoit @enepanny Nopsaake COrjalieHueM O B3aUMOICHCTBUU.

2.16.2. 3asBuTens BIpaBe OOpPAaTUTBHCA 3a TMPENOCTABICHHEM MYHHIIMIIATBHONH YCIYyTH W TOJIATh
JOKYMEHTBI, yKa3aHHbIe B MyHKTE 2.6.1 HACTOSIIETO aJIMHHHUCTPATHBHOTO pEraMEHTa B JJICKTPOHHOH (opme
yepe3 EIII'Y, PIII'Y ¢ ncnonp30BaHUEM 3IEKTPOHHBIX JTOKYMEHTOB, MOAMNMCAHHBIX JJIEKTPOHHOW IMOANHNCHIO B
cooTBeTcTBHH C TpeboBaHuAMHU DenepanbHoro 3akoHa ot 06.04.2011 Ne 63-D3 «OO0 31eKTpOHHON TOATIUCHY.

YnoinHOMOYeHHBIH opraH oOecrieunBaeT WHGOPMHUPOBAHHE 3asBHTENEH O BO3MOXKHOCTH IONYYCHUS
MyHuLunanbHou yciyru uepes EINNY, PIITY.

Obpamenue 3a ycayroit uepes EII'Y, PIII'Y ocymiecTiseTcs myTeM 3al0IHEHUS] HHTEPAKTUBHON (OPMBI
3agBieHUsl ((HOPMHPOBAaHMS 3ampoca O NPEAOCTABICHUH MYHHLIMNAIBHOW YCIYTH, COJEpXaHHE KOTOPOro
COOTBETCTBYET TpeOOoBaHMsIM (POPMBI 3asIBIICHUS, YCTAHOBICHHON HACTOSIIIMM aIMUHACTPATHBHBIM PErJaMEeHTOM )
(manee - 3ampoc).

OOpatienne 3asBUTENs B YINOJHOMOYECHHBIM OpraH yKa3aHHBIM CIIOCOOOM 00ecIieuMBaeT BO3MOKHOCTb
HaTpaBJICHUs] W TOJYYCHUS OJHO3HAYHOW M KOH(UACHIMATbHON WHPOpMAIMK, a TaKkkKe MPOMEKYTOUHBIX
cooOIIeHui 1 0TBETHOW WH(POPMAIMH B JIEKTPOHHOM BHJIE C UCIIOIB30BAHUEM JIEKTPOHHOMN TIOANUCH B TIOPSJIKE,
peAyCMOTPEHHOM 3aKOHOAaTenbcTBOM Pocculickoit denepanuu.

2.16.3. Tlpu npenocTaBieHHA MYHUIMITAILHON YCIYTH B 3JIEKTPOHHOH popme mocpeacTeom EIITY, PIITY
3asBUTEIII0 00ECIIeUnBaACTCS:

- IoJy4eHue HHPOPMAaLIMH O MOPSIKE U CPOKAX MPEIOCTABICHNS MyHHUIMIIATBHON YCIyTH;

- 3aIKUCh Ha MPUEM B YIIOJTHOMOUYEHHBIN OpraH AJs MOJauu 3asBJICHHS U JOKYMEHTOB;

- (hopMHUpOBaHHUE 3anpPOCa;

- IPHUEM U perucTparnys yoJIHOMOUYEHHBIM OPIaHOM 3alpoca U T0KyMEHTOB;

- [TOJIyYEHHUE pe3yJibTaTa MPEAOCTABICHUS] MyHUIUITAIBbHON YCIyTH;

- TTOJTyY€HHUE CBEJIEHUI O X0/I€ BHIITOJIHEHHUS 3a1Ipoca.

IIpn HampaBneHUH 3ampoca WCHOIB3YETCA MPOCTask dJIEKTPOHHAs MOJNUCH, PU YCIOBUH, YTO JHYHOCTH
3asiBUTENS YCTAaHOBJIEHA TP aKTHUBALMU YUETHOH 3alHCH.

3. CocraB, MOCAEA0BATENBHOCTD U CPOKH BBITIOJHEHUS
aJIMMHHUCTPATUBHBIX MPOLIETYp (IeHCTBUI), TpeOOBaHUS K TTOPSIKY
WX BBIMIOJTHEHUS, B TOM YHCJIE OCOOEHHOCTH BBITIOTHEHUS
aJIMHUHHUCTPATUBHBIX MPOLIETYp (IEHCTBUI) B 3TIEKTPOHHOHN Popme

3.1. UcueprpIBaronuii mepedeHsb aMUHUCTPATUBHBIX MPOIICAY]P

1) npuem u perucTpanus 3asiBJICHUS U JOKYMEHTOB Ha IIPel0CTaBICHIE MYHUIIMIIAIIbHON YCIIyTH;
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2) hbopMupoBaHUE U HANPaBJICHUE MEKBEIOMCTBEHHBIX 3alIPOCOB B OpPraHbl (OPraHU3aIliy), YIaCTBYOIINE
B MIPEOCTABIICHUY MyHHUITUTIAIBHON yCIIyTH (TIPH HEOOXOAMMOCTH);

3) yBemomIICHHME 3asSBUTEISI O TPEACTABICHUH IOKYMEHTOB W (WiH) WH(pOpMAIM, HEOOXOIUMOM s
MPOBEIEHUs IEPEyCTPOICTBA U (M) TIEPETIIaHUPOBKY MMOMELICHUSI B MHOTOKBAPTUPHOM JIOME;

4) mpuHATHE pEIIeHUs O TMepeBojie WM 00 OTKa3e B MEPEBOJIE JKWIOTO TOMEMICHUS B HEXHIIOE HIIN
HEXXHIIOTO ITOMEIIEHUS B KHUIIOE TIOMEIIEHHE;

5) Bblmava (HampaBJeHUE) JOKYMEHTOB 110 pe3yJabTaTaM MpeJOCTaBICHHS MyHHUINIATEHON YCITyTH.

brok-cxema npemocTaBaeHUsT MyHUIIMNIATBLHOM yemyru npencrasieHa B [Ipunoxenun Ne 1 x Hactosemy
aJIMAHHACTPAaTUBHOMY pETJIaMeHTY.

3.1.1. Ilpuem u perucTpaius 3asBICHAI U JOKYMEHTOB Ha MIPEIOCTAaBICHIE MyHHUIIATIATHHON YCIYTH.

3.1.1.1. OcHoBaHMEM Hayaja BBIIOJHEHHS aJMHUHHMCTPATHBHOM MpPOLEAYpPHI SBIAETCS TMOCTYIUIEHHE OT
3asiBUTENS 3asBICHUS W JOKYMEHTOB, HEOOXOAWMBIX [UIS TPENOCTABICHHUS TOCYAAPCTBEHHON YCIYTH, B
ynonHoMoueHHbIH opra, EIIT, PIIT'Y nu6o gepes MOLI.

3.1.1.2. Ilpu nuyHOM OOpallleHHH 3asgBUTEINS B YHNOJHOMOYEHHBIH OpPraH CHEHHATUCT YHOJTHOMOYEHHOTO
OpraHa, OTBETCTBEHHBIH 3a PUEM U BbIIayy JOKYMEHTOB:

YCTaHAaBIMBACT JUYHOCTH 3asBUTENS] HAa OCHOBAaHMH JOKYMEHTA, Y/IOCTOBEPSIONIEIO €ro JHUYHOCTD,
MIpeICTaBUTENS 3aBUTEINS - HA OCHOBAHUH IOKYMEHTOB, YIOCTOBEPSIOIIMX €r0 JUYHOCTh U OJTHOMOYUS (B ciiyyae
oOpalleHus peaCTaBUTENs);

MPOBEPSIET CPOK JAEUCTBUS TOKYMEHTA, YIOCTOBEPSAIOIIETO €ro JHYHOCTh W COOTBETCTBHE JaHHBIX
JOKYMEHTA, yIOCTOBEPSIIOIIETO JIMYHOCTh, TAHHBIM, YKa3aHHBIM B 3asBJIEHHUH O COTJIACOBAHWUHW TEePEyCTPONCTBA H
(nnu) meperIaHuPOBKY MTOMEIIICHUS B MHOTOKBAPTHPHOM JIOME U IIPUJIOKEHHBIX K HEMY JOKYMEHTaX.

B xozne mprema TOKyMEHTOB OT 3asBUTENS WM YIIOJTHOMOYEHHOTO MM JIMIA CTICIIUAINCT, OTBETCTBEHHBIN
3a MPHEM U BBIJIa4y TOKYMEHTOB, YIOCTOBEPSETCS, UTO:

1) TEKCT B 3asBJICHUH O MEPEBOE MOMELIEHUS MOAIAeTCsl IPOUYTEHHUIO;

2) B 3asBJICHUU O MEPEBOJE MOMEIICHUS YKa3aHbl (paMHIIHS, UMsI, OTYECTBO (TIOCJIEAHEE - TPH HAIWYIHN)
(m3nyeckoro nua 100 HANMEHOBaHNE IOPUIUIECKOTO JINIIA;

3) 3agBieHUe O MepeBOJIe OMEIIECHUS IOIUCAHO 3asBUTENIEM HIN YIIOJTHOMOYEHHBIH MPEICTaBUTENb;

4) npunararoTcsi JOKYMEHTBI, HEOOXOAMMBIE JJIS IPEJOCTABICHHS MYHUIIMITAILHON YCITyTH.

IIpu ycraHoBieHWH (PaKTOB OTCYTCTBHSI HEOOXOTUMBIX TOKYMEHTOB, OOS3aHHOCTH IO MPEIOCTABICHUIO
KOTOPBIX BO3JIOJKEHA Ha 3asBUTENS, IIPH HECOOTBETCTBUH MPEACTABICHHBIX JJOKYMEHTOB TPeOOBAHUSAM HACTOSIIETO
aJMMHHCTPATUBHOTO pPErjlaMeHTa - YBEIOMIISIET 3asBUTENS O BBISABIECHHBIX HEJOCTaTKaX B TMPEACTAaBICHHBIX
JIOKYMEHTaxX U TpeiiaraeT MpUHATh MEPHI IO UX YCTPAHSHHIO.

B cnyuwae ecnam 3asgBUTENh HACTAaMBAET HA NPUHSATHH JOKYMEHTOB - ITIPUHUMAET IIPEIICTaBJICHHBIC
3asiBUTEJIEM JIOKYMEHTHI.

B cnyuae ecnu 3agBUTENb CAMOCTOSATENBHO PELII MIPUHATH MEPHI IO YCTPAHEHHUIO HEIOCTATKOB, MOCIE MX
YCTpaHEHUs TOBTOPHO OOpaIaeTcs 3a MpeaoCTaBIEeHHeM MYHHIIUTIATBHON YCIyTH B MOPSIKE, TPEAYCMOTPEHHOM
HACTOAIINM aIMHUHUCTPATHBHBIM PETIIAMEHTOM.

Ilo oxoHuUaHUM MpHeMa 3agBIEHUSI U MPUIATaeMbIX K HEMY TOKYMEHTOB, CIIEI[HAIUCT, OTBETCTBEHHBIN 32
MIpHEM JIOKyMEHTOB, BBIJIAET 3asSBUTEIIO PACITUCKY B MOIyYEHUH OT HETO IOKYMEHTOB, C YKa3aHHEM KX MEePeuHs U
JaThl MX TOJYYEHHUsS YIMOJHOMOYEHHBIM OpPTaHOM, a TaKKe C YKa3aHWEM IepPedHs JOKYMEHTOB, KOTOpPBIE OyayT
MIOJTyY€HBI TT0 MEXBETOMCTBEHHBIM 3aIPOCaM.

MakcuMalTbHBIN CPOK BBITIOTHEHUS aIMUHUCTPATHBHON MIPOIIEIYPHI IO IPUEMY U PETUCTPAIIAN 3asIBICHUS
0 TIepeBoJie TOMEINIEHUs W TPWIOKEHHBIX K HEMY JOKYMEHTOB cocTaBisgeT | paboumii JeHb ¢ MOMEHTa
MTOCTYTUICHUS 3asIBJICHUS.

Kpurepuii mpuHATHS peNICHHs: TTOCTYIUICHIE 3asBJICHAS O IIEPEBOIC TTIOMEIIECHUS U MPUIIOKEHHBIX K HEMY
JIOKYMEHTOB.

Pe3ynbraroM aIMUHHUCTPATUBHOM MPOLEAYPHI SBISAETCS MPUEM M PETUCTpalUs 3asBICHUS O MEPEBOJE
TIOMEIICHUS 1 MPUII0KEHHBIX K HEMY JIOKYMEHTOB.

WNubopmanus o mpueme 3asBiIeHHS O IEPEBOJC MOMENICHUS W TMPWIOKEHHBIX K HEMY JOKYMEHTOB
(uKcUpyeTcsi B CUCTEME BJIEKTPOHHOTO JOKYMEHTO00O0pOTa M (MJIM) JKypHaJle PEerucTpaly YIOJTHOMOYEHHOTO
OpraHa, IOCJIE Yero IOCTYNHBIINE JOKYMEHTHI MEpeNaloTcsi IODKHOCTHOMY JIMILY Ui PAacCMOTPEHHS U
Ha3HA4YeHHUS OTBETCTBEHHOTO MCIIOTHHUTETIS.

3.1.1.3. Ilpuem u peructpanus 3asBICHUS U JOKYMEHTOB Ha MPEAOCTABICHUE MYHUILIMNAIBLHON YCIyTU B
dhopme anexTpoHHBIX ToKyMeHTOB uepe3 EINY, PIITY.

[Ipu HanpaBiieHUH 3asgBICHUS O MIEPEBOJIC IOMEIIEHHS B JJIEKTPOHHOM Popme (P HATHMYNH TEXHUYECKON
BO3MOXHOCTH) 3asBUTENIO HeoOxoaumo 3amonHutek Ha EII'Y, PIII'Y snektponnyro ¢opmy 3ampoca Ha
NPEAOCTABICHUE MYHULUIAIBHON YCIYyrd, NOPUKPENUTh K 3asBICHUI0 B JJEKTPOHHOM BHUAEC JOKYMEHTBHI,
HE0OXOUMBIE JIJIS PEIOCTABICHUS MyHHUIUITATILHON YCIYTH.

Ha EIIT'Y, PIII'Y pa3memniaercs oOpasell 3aroTHeHUS SIeKTPOHHOH QopMbl 3asBiIeHHS (3ampoca).
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dopmaTHO-IorMYecKasi ~ IpoOBepKka  CPOPMUPOBAHHOTO  3asBIEHUS  (3ampoca)  OCYIIECTBIISETCS
aBTOMAaTHYECKHU II0CJIE 3aII0JIHEHUS 3asBUTEIIEM KaXI0ro U3 MoJIel 3JeKTPOHHOU (GopMbl 3anpoca. [Ipu BbIsiBIeHUN
HEKOPPEKTHO 3allOJIHCHHOIO IIOJIA 3JIEKTPOHHOH (OpMBI 3allpoca 3asiBUTENb YBEAOMILIETCA O XapakTepe
BBISIBIICHHOM OIIMOKY U MOPSAKE €€ YCTPaHEeHUsI MOCPEICTBOM HH()OPMALMOHHOTO COOOIIEHHUS HEMOCPEACTBEHHO B
3JIEKTPOHHOH (hopMe 3arpoca.

CrienuanucT, OTBETCTBEHHBIH 3a NPHEM UM BbLAAYY [AOKYMEHTOB, IPH IOCTYIUIGHHUM 3asBICHUS H
JIOKYMEHTOB B 2JIEKTPOHHOM BHJIE!

MPOBEPSIET JJIEKTPOHHBIE 00pa3bl JOKYMEHTOB Ha OTCYTCTBHUE KOMITBIOTEPHBIX BHPYCOB M HCKa)KEHHOM
nHpOpMaInm;

pEerucTpupyeT JOKYMEHTBHl B CHCTEME 3JIEKTPOHHOI'O JOKYMEHTO0OOpOTa YIOIHOMOYEHHOIO OpraHa, B
XKypHaje PerucTpalyy, B clIydae OTCYTCTBUSI CUCTEMBI AJIEKTPOHHOTO JOKYMEHTO000pOTa;

(hopMUpYET W HaIpaBisIeT 3asABUTENIO AEeKTpoHHOE yBemomieHue depes EIINY, PIII'Y o momydennn n
perucTpauyy OT 3asABUTENS 3asBiICHHA (3aIpoca) M KONHMH JOKYMEHTOB, B Cllydae OTCYTCTBUS TEXHMYECKOH
BO3MOKHOCTH aBTOMATHYECKOI0 yBeaoMIeHus 3asaButeis uepes EIIIY, PIIT'Y;

HampaBiseT MOCTYNUBIIMKA MaKeT JOKYMEHTOB JOJKHOCTHOMY JIMIYy YTIOJHOMOYEHHOI'O OpraHa ajs
PacCMOTPEHUS U Ha3HAYEHHSI OTBETCTBEHHOT'O HCITOJTHUTEIIS.

MakcuManbHBIH CPOK BBIITOJHEHUS aIMUHUCTPAaTUBHON MPOLIEAYPHI TIO IPUEMY U PErHCTpaIiy 3asiBICHUS
0 TIepeBOJic TOMEIIEHHSI ¥ TIPUIOKEHHBIX K HEMY JOKYMEHTOB B ()OpMe DIIEKTPOHHBIX JOKYMEHTOB COCTaBIsieT |
pabouuii 1eHb C MOMEHTA MOJIY4YEHHUs JOKYMEHTOB.

Kputepnii npuHATHSA peIEHNs: TOCTYIIICHUE 3asIBICHUS O TIEPEBOJE MMOMEIIEHUS U PUIOKEHHBIX K HEMY
JTIOKYMEHTOB.

Pe3ynpraroM agMHHHCTPATUBHOM MpPOLENYpHl SBISAETCS NMPHEM, PETHCTPALUs 3asBICHHA O IIEPEBOJE
MTOMEILEHUS U MTPUIIOKEHHBIX K HEMY TOKYMEHTOB.

3.1.1.4. [Ipu HampaBieHUN 3asiBUTENIEM 3asBJICHUS U JOKYMEHTOB B YIIOJTHOMOUYEHHBIN OpraH MOCpeCTBOM
IIOYTOBOM CBSI3U CHEIMATINCT YIIOJIHOMOYEHHOI'O OpTraHa, OTBETCTBEHHBIN 3a IPHEM U BbIJady TOKYMEHTOB:

NPOBEPSCT MPaBUIBHOCTH AAPECHOCTU KoppecnoHaeHuu. OmubodHo (He MO ajxpecy) NpPUCIAHHbBIE
MMChMa BO3BPAIIAIOTCS B OPraHU3AIIHNIO TIOYTOBON CBSI3U HEBCKPBITBIMU;

BCKPBIBAET KOHBEPTHI, INPOBEPSEeT HAIWMYME B HHUX 3asABICHUS M JIOKYMEHTOB, O0O0S3aHHOCTH IO
MIPEIOCTABIEHUIO KOTOPBIX BO3JIOKEHA Ha 3asBUTEIS;

MpOBEpsieT, YTO 3asABJICHWE HANWCaHO pa30opunBO, (GaMuiaNy, WMEHa, OTdecTBa (NIPH HAIWYHH),
HauMEHOBaHUE, aJJpec MECTa KHUTEIHCTBA, aAPEC MECTOHAXOXKICHHUS, HAMMUCAHBI TTOJTHOCTHIO;

MIPOBOJUT MEPBUYHYIO MPOBEPKY MPEACTABICHHBIX KOMUHA JOKYMEHTOB, HX COOTBETCTBHE JEMCTBYIOIIEMY
3aKOHOJATENBCTBY, a TAK)KE MPOBEPSIET, YTO yKa3aHHBIE KOMHUH 3aBEPEHBI B YCTAHOBIECHHOM 3aKOHOJATEIECTBOM
TIOPSTIKE;

MpOBEpsieT, YTO KOMWU JOKYMEHTOB HE HMEIOT TOBPEXKJEHUH, HaTW4We KOTOPBIX HE IMO3BOJISET
OJTHO3HAYHO HCTOJKOBATh HMX COJEPKAHUE, OTCYTCTBYIOT TOJYHCTKH, MPHUIHCKH, 3a4E€pPKHYTBIE CIIOBa,
WCIIPABIICHUSL.

MaxkcuManbHbIi CPOK BBIITOJHEHHUS aIMUHUCTPATUBHON MIPOIEAYPHI TI0 IPUEMY U PErHCTPaINU 3asBICHUS
0 TEepeBOJie MOMENIEHHUSI M NMPWIOKEHHBIX K HEMY JOKYMEHTOB, MOCTYNMBIIUX IOCPENCTBOM ITOYTOBOW CBA3H,
coctapisieT 1 paboumii JeHb C MOMEHTA MOTY4EHHsI JOKYMEHTOB.

Kputepuit npuHATHS pelIeHNs: TOCTYIJICHUE 3asBICHUS O TIEPEBOJIE MOMEIIEHHS 1 MPUIOKEHHBIX K HEMY
JIOKYMEHTOB.

Pe3ynpraroM agMHHHACTPAaTUBHOW MNpOLIETYpHl SBISIETCA NPUEM W PETHCTpALMs 3asBICHHSA O IEPEBOJIE
TTOMEIIEHUS U MPIII0KEHHBIX K HEMY JIOKyMEHTOB.

WNudopmanus o mpueme 3agBieHHS O TMEPEBOAE MOMENIEHUS W TNPHIOKEHHBIX K HEMY JOKYMEHTOB
(uKCUpyeTCs B CUCTEME JIEKTPOHHOTO IOKYMEHTO000pOTa YIIOJTHOMOYEHHOTO OpPraHa, B )KypHaJle perucTpanuy, B
cllyyae OTCYTCTBHSI CUCTEMBI DJIEKTPOHHOTO JOKYMEHTO000pOTA.

B nenp peructpamum 3asBIEHHS O TEPEBOJAE TOMEIICHHS W TPUIOKEHHBIX K HEMY JIOKYMEHTOB,
CIEIMATIUCT, OTBETCTBEHHBIN 3a MpPHUEM JOKYMEHTOB, MEpPEAAET MOCTYNUBIINE JOKYMEHTHI JOHKHOCTHOMY JIUILY
YIOJTHOMOYEHHOI'O OpraHa AJIsl paCCMOTPEHMSI X HA3HAUYEHUS! OTBETCTBEHHOTO MCTIOTHUTEISL.

3.1.2. ®opmupoBaHWEe | HaIpaBIIEHWE MEXKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl (OpraHU3aIum),
YYacTBYIOIIME B IPEOCTABICHUN MYHUITUIAIEHOW YCITyTH (IPH HEOOXOTUMOCTH).

OcHoBaHMEM [UId Havyajla aJMHUHHCTPATHBHOM TNpOLIEAYpHl SIBIAETCS HENPEACTABICHUE 3asBUTENIEM
JIOKYMEHTOB, TMPEAyCMOTPEHHBIX IMOANyHKTamu 2, 3, 4 mnyHkTa 2.6.1 HACTOSAIIEr0 aJIMUHUCTPATHBHOTO
perimameHra.

JIOIKHOCTHOE JIMIIO YTIOJIHOMOYEHHOT'O OpraHa MpH TOJIYYEHHH 3asBJICHUS O NEPEBOJAE MOMEIIECHUA U
MIPWIOKEHHBIX K HEMY IOKYMEHTOB, IOPYYaeT CIEIUAINCTY COOTBETCTBYIOIIETO OT/Ea IPOU3BECTH X MIPOBEPKY.

B ciyuae, eciau chnenuasucTOM COOTBETCTBYIOLIErOo OTAela OylNeT BBIABICHO, YTO B IEpedHE
MPEICTaBICHHBIX 3asgBUTENIEM TOKYMEHTOB OTCYTCTBYIOT AOKYMEHTBI, MPEIyCMOTPEHHBIE MOAMYyHKTaMHu 2, 3, 4
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myHkTa 2.6.1 HacToAmero aiMUHHCTPAaTHBHOTO pETJIAMEHTA, MPHHUMAETCS pElIeHHe O HallpaBICHUU
COOTBETCTBYIOIIUX MEXBEJIOMCTBEHHBIX 3aIIPOCOB.

MeXBEOMCTBEHHBIE 3allpOChl HAIPABIAIOTCS B CPOK, HE IpeBblIIaomui 3 pabouux nHEH co AHA
perucTpanyu 3asABIeHUS O IEPEBO/IE MOMEIIEHUS U MPHIIOKEHHBIX K HEMY IOKyMEHTOB OT 3asiBUTEIS.

Hanpasnenue MeXBeZOMCTBEHHBIX 3aIIPOCOB OCYIIECTBIISICTCSA B 3JICKTPOHHON (OpPME C HCIOJIB30BAaHUEM
€IMHON CHCTEMBI MEKBEJOMCTBEHHOI'O JJIEKTPOHHOTO B3aMMOJAEHCTBUS M MOJKIIOYEHHOM K HEH pEerMOHabHOU
CUCTEMBI MEKBEJIOMCTBEHHOT O JIEKTPOHHOTO B3aMOAECHCTBUSI.

CrieniajancT COOTBETCTBYIOILIETO OTAENa, OTBETCTBEHHBIM 3a MOATOTOBKY ITOKYMEHTOB, 00s3aH MPUHSTH
HEO0XOIMMBIE MEpbI [UIs IIOJIyYeHHS OTBETa HAa MEXBEIOMCTBEHHBIE 3alIPOCHI B YCTAHOBJICHHBIE CPOKU.

B ciyuae He nocTymiieHHs OTBETa Ha MEXBEJOMCTBEHHBIN 3aIIpOC B CPOK YCTAHOBJICHHBIM IMyHKTOM 2.6.3
aJMMHHCTPATUBHOIO PETJIaMEHTa NMPUHUMAIOTCA MEPbI B COOTBETCTBHM MOAMYHKTOM 3 myHKTa 3.1 HacTosmiero
aJIMUHHUCTPATUBHOTO PETJIAMEHTA.

Kpurepnii npuHATHSA peIeHHs: HENPEeACTaBICHHE JOKYMEHTOB, NIPEAYCMOTPEHHBIX IMOANYHKTaMu 2, 3, 4
myHKTa 2.6.1 HacCTOAIIEro aAMUHUCTPATUBHOTO periaMeHTa.

PesynpraroM agMUHHCTpPaTHBHOM MpoLEAypbl SBISETCA TNOIYYeHHE B paMKax MEKBEJOMCTBEHHOIO
3JIEKTPOHHOTO B3aMMOJICHCTBUS TOKYMEHTOB (MX KOIMH WM CBEACHUHN, COAEPKAILUXCS B HUX), HEOOXOAMMBIX JUIS
MPEJOCTaBICHUS MYHHIUIAILHOW YCIIyTH 3asBHTEINIO, JIMOO TMONydyeHHe MH(OpMAINU, CBUAETENLCTBYIOMIEH 00
OTCYTCTBUH B PACTIOPSIKEHUH OpraHOB (OpraHM3alrii), yUaCTBYIOIIUX B MPEAOCTABICHUN MYHHUIUIIAILHON YCIyTH,
JOKYMEHTOB (MX KONMH WM CBEOCHHWH, COIEpXKAIIMXCA B HHUX), HEOOXOAMMBIX Ui TPENOCTaBICHUS
MYHULHIATBHON YCIyTH.

q)I/IKCElHI/Iﬂ pe3yiibTaTa BBIIIOJIHCHUA aHMHHHCTpaTHBHOﬁ mnmpoucaypnbl HE IPOMU3BOANTCA.

3.1.3 Ilpunsatre pemeHus 0 mepeBoAe WM 00 OTKaze B MEPEBOJAE JKUJIOTO IMOMEMIEHUS B HEXWIOE U
HEXXMJIOTO ITOMEIIEHUS B KUJIO€ IIOMELICHHUE.

OcHoBaHHEM JJI1  Hadajia a,HMHHHCTpaTHBHOﬁ mnmpoucaypbl ABJIACTCA IMOJTYUYCHUE YIIOJIHOMOYCHHBIM
OpraHoM OOKYMCHTOB, YKa3aHHBIX B ITYHKTC 2.6.1 HaCcTOAICTO aIMUHUCTPATUBHOI'O PEriiaMCHTa, B TOM YUCJIIC 110
KaHaJlaM MEXBEJIOMCTBEHHOTO MH(QOPMAIIMOHHOTO B3aNMOEHCTBHSA, THO0 WH(GOPMAIINH, CBUIECTEILCTBYIOIIEH 00
OTCYTCTBUH B PACTIOPSIKEHUH OpraHOB (OpraHu3alnii), y4acTBYIOIIUX B IIPEIOCTaBICHUN MYHHUIIMITAIHHON YCIYyTH,
JOKYMEHTOB (WX KONUH WINM COJCPXAIIUXCS B HHUX CBEICHUH), HEOOXOAMMBIX JUIS MPEIOCTABICHHS
MYHULHIAIBHON YCIyTH.

OTBETCTBEHHBIM 32 BBIIIOJHEHHWE aIMHHUCTPATHMBHOW MPOLEAYPHl SBISETCA JOJDKHOCTHOE JIMLO
YIOJIHOMOYEHHOT'O OpraHa.

Crienuanuct OTAena/ylnoJIHOMOYEHHAass KOMHUCCHS INPOBOJUT AHAIW3 IPEJCTABICHHBIX JOKYMEHTOB Ha
HJINYME OCHOBAaHUM JUIA MPUHSTHS PELICHHUs, U MOJArOTaBIMBAET MPOEKT PELICHHUs O MepeBoJe WM 00 OTKas3e B
NEpeBOAC JKUJIOIO IOMCHICHHA B HCEXKWIOC MW HCKWIOro IOMEIICHUA B IKHUIOC IOMCIICHHUE II0 (1)0pMe,
yTBepKAeHHOW TmocraHoBieHrueM [IpaBurensctBa P® ot 10.08.2005 No 502 «OO0 yTBepKACHWH (QOPMEI
YBEIOMJICHHUS O TIepeBo/ie (OTKa3e B IEPEBOJIE) KHUIIOTO (HEKUIOT0) HIOMEIICHHUS B HEXHIIOE (KUII0€) TOMELICHHUEY.

ITpu mocTyieHu B yIIOJHOMOYEHHBIM Oprad OTBETa OpraHa rocyAapCTBEHHON BJIAaCTH, OpraHa MECTHOTO
caMOympaBjieHus JUOO MOJBEJOMCTBEHHOW OpraHy TOCYJapCTBEHHOM BIAacTH WJIM OpraHy MECTHOTO
caMOYIIPaBJICHUS! OPraHU3allMy HAa MEXXBEJOMCTBEHHBIN 3aIlIPOC, CBUIETENBCTBYIOLIET0 00 OTCYTCTBUU JOKYMEHTA
u (nim) uHbOopMaKU, HEOOXOAUMBIX IJISl TIEPEBOAA JKUJIOr0 MOMELICHUS! B HEXXHIIOE TIOMELICHHUE MM HEXUIIOTO
MMOMEIICHUA B )XUJIOC ITOMCIICHNUE B COOTBETCTBUU C ITYHKTOM 2.6.1 HaACTOANICTO aIMUHHUCTPATUBHOT'O PETJIaMCHTA,
W €Clli COOTBETCTBYIOIIMH JOKYMEHT HE TPEJCTaBIeH 3asBUTENEM TI0 COOCTBEHHON HMHHLIMATHBE,
YIIOJIHOMOYEHHBIH OpraH Iociie IMOJy4YeHHs! YKa3aHHOTO OTBETa YBEAOMIISICT 3asBUTENS O MOJYyYEHHH TaKOIro
OTBETa, W MpeJJlaraeT 3assBUTEIIO MPEJICTABUTh JOKYMEHT | (W) HH(OpMaInio, He0OOX0AUMBIE LIS TIPOBEICHUS
nepeBoaa XKUJIoro IMOMCEIICHUA B HCKUIIOC IMOMCHICHUE HIIW HCEXKUIIOTO IOMCUICHHA B KHJIOC IMOMCHICHHUE B
COOTBETCTBHU C IMYHKTOM 2.6.1 HacTosIero aAMUHHCTPAaTUBHOTO PErJIaMEeHTa, B TE€UEHHE ISITHAALATH pabodnx
JHEW CO IHS HalpaBJICHUS YBEIOMJICHHUS.

HpI/I HEMIPEACTABJICHUHN 3adBUTCIIEM JTOKYMCHTOB, HGO6XO]II/IMI)IX IJId Ip€a0CTaBICHUSA MYHHHHHaHBHOﬁ
yCIyrd, B YKa3aHHOM ciydae, CIEUHaJIHCT COOTBETCTBYIOLIETO OTIENia IOATOTAaBIMBACT MPOEKT peUIeHus 00
OTKa3e B IIEPEBO/IE JKUJIOT0 TIOMEIIEHH B HEXKMIIO0€ TIOMEIIECHHE WIIH HEKUIIOTO TOMELIEHHS B KHUIIOE TOMEILLECHHE.

Pemenne 06 OTKAa3€ KHUIIOI0 IIOMCIICHUA B HEXUIIOC IMOMCUICHHUEC NI HEXUIIOIO IIOMCEUICHUS B KHUJIOC
MOMEIIEHUE JIOJDKHO COJIeP’KaTh OCHOBAHUS OTKa3a ¢ 00s13aTeIbHOM CChUIKON Ha HapYIICHUS.

Pemenne o mepeBose miM 00 OTKa3e B NEPEBOJC KHUJIOTO IMOMELICHHS B HEXKHIIOE MOMEIICHHE HWIIN
HCXUIIOIO MOMEIICHUSA B JKUJIOC IMTOMEIICHUC MTOANUCHIBACTCA NJOJDKHOCTHBIM JIMIIOM YIIOJJHOMOYEHHOT'O OpraHa B
ABYX SK3EMIUIApax U NepeaacTcs CricnuaInCTy, OTBETCTBEHHOMY 3a IPUEM-BbIJa1y JOKYMCHTOB.

B cnyuae npencraBieHus 3asBiIeHHs O NepeBozie nomeneHus yepe3 M®PLl 1okyMeHT, MOoATBEpKIaroIIni
NpUHATHE pelieHus, Hanpasisiercs B ML, ecnu nHOM criocod ero nojydeHus: He yKa3aH 3asBUTEIIEM.

MaxkcuMasbHbIH CPOK BBIIOJIHEHHUS aJMUHUCTPATUBHOMN MPOLEAYpPhl IPUHSITUS PEIICHUS O IIEPEBOAE WU
00 OTKa3e B MEPEeBOJIE KHUJIOTO MOMEICHNS B HEXXHUIIOE W HEKWIJIOTO TIOMEIEHHS B JKUIIOE MTOMEIIEHNE HE MOXKET
MPEBBILIATh CPOKA IMATH AHEH CO IHS MPEACTABICHUs B YIIOJIHOMOUYCHHBIH OpraH JOKYMEHTOB, OOS3aHHOCTH IO
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MIPECTABICHNIO KOTOPBIX B COOTBETCTBUM C IYHKTOM 2.6.1 HacTosmero agMUHHCTPATHBHOIO pErJIaMEHTa
BO3JIO’KEHA Ha 3asiBUTEJIS.

Kputepuii npusatus pelieHus: Hanuuyue (OTCYTCTBHE) OCHOBAaHMM JUIsl OTKa3a B IIPEINOCTABICHUU
MYHMLUIANBHOHN YCIYTH, IPEAYyCMOTPEHHBIX MYHKTOM 2.7 HACTOSILETO aIMUHIUCTPATUBHOTO pErJIaMEeHTa.

Pe3ynpraTomM aqMHUHHUCTPATUBHOW MPOLEYPHI ABSETCS NOCTYIUIEHHE K CIIELUATNCTY, OTBETCTBEHHOMY 3a
IIPUEM-BbIJIa4y JOKYMEHTOB, PELICHUS O NepeBoe WM 00 OTKa3e B MEPEBOJE KUJIOTO IOMEIICHHUS B HEXHUIOE U
HEXUJIOTO ITOMELEHUS B )KUJIOE TIOMEILIEHHE.

Pesynbrar BBINONHEHWs] aJIMUHHCTPATHBHOM TpOLEAYphl (QHUKCHPYETCS B CHCTEME DSJIEKTPOHHOTO
JOKYMEHT0000pOTa YIOITHOMOYEHHOI'O OpraHa, KypHaje perucTpaLum.

3.1.4. Beimava (HampaBiieHre) TOKYMEHTOB I10 pe3yJIbTaTaM MPeI0CTaBIeHUS] MyHUIIUITaTbHON YCITYTH.

3.1.4.1. Beigaua (HampaBJeHUe) TOKYMEHTOB TI0 pe3yibTaTaM MpeloCTaBIeHIs] MyHHLIMTIaIbHON yCIyTy B
YIIOJIHOMOYEHHOM OpIaHe.

OcHOBaHMEM Il Hayaja MpOLENypbl BbIIAYM [JOKYMEHTOB SBIIS€TCS Hajludhe C(HOPMUPOBAHHBIX
JIOKYMEHTOB, SIBJISIOIINXCS pe3yJIbTaTOM IPEJOCTaBICHN MyHUITUTIAIBHON yCITyTH.

Jns momy4yeHus: pe3yibTaToB MPEJOCTaBICHUS MYHHLMIAIBLHON yCiIyrdn B OyMaKHOM BuAe W (WJIH) AJS
CBEPKU 3JIEKTPOHHBIX O0pa30B IOKYMEHTOB C OpPHUIHMHajIaMu (IIpH HalpaBJICHUU 3alpoca Ha IPENOCTaBICHHUE
ycayru depe3 EINTY, PITY (npu Hajauuuu TEXHUYECKOHW BO3MOXKHOCTH) 3asBUTENb NMPEABSABISLCT CICAYIOIINEC
JOKYMEHTBI:

1) TOKyMEHT, yIOCTOBEPSIONINH TNYHOCTH 3asIBUTEIIS;

2) IOKyMEHT, MOATBEP)KJAIOLINI TOTHOMOYHS ITPEACTABUTENSI HA MOTYUYEHUE TOKYMEHTOB (€CJIM OT UMEHHU
3asBUTENS IEHCTBYET MPEICTABUTEND);

3) pacmucka B MOTY4Y€HAN JOKYMEHTOB (TIPH €€ HAINYAH y 3asIBUTEIA).

CrieniuaincT, OTBETCTBEHHBIH 3a MPHUEM U BbAAYYy JOKYMEHTOB, IIPH BbIAAYE PE3yJIbTaTa MPelOoCTaBICHHS
YCIyTy Ha OyMa)KHOM HOCHUTEIIE:

1) ycTaHaBiIMBaeT TNYHOCTH 3aABUTENS JINOO €r0 MPEICTaBUTEIS;

2) mpoBepsieT MPaBOMOYMS IPEACTABUTEINS 3asBUTENS NEHCTBOBATh OT MMEHHU 3asIBUTENS MIPU MOIYYCHUH
JIOKYMEHTOB;

3) BBIIACT NTOKYMEHTHI,

4) peructpupyer QakT BbAYM JOKYMEHTOB B CHCTEME OJJIEKTPOHHOTO JOKYMEHT0000poTa
YIIOJIHOMOYEHHOT'O OpraHa H B )KypHaJle perucTpanuy;

5) oTKa3BIBAET B BBIJau€ pe3ysIbTaTa MPeAOCTaBICHUS MyHUIUITAILHON YCIYTH B CIydasX:

- 3a BeIJaueil JOKYMEHTOB 00PaTHIIOCH JIULO, HE SIBIISIOLICECS 3asiBUTENEM (€ro MPeICTaBUTENEM);

- o0paTHUBIIEECS JIMLO 0TKA3aJ0Ch MPEIbSIBUTH TOKYMEHT, YAOCTOBEPSIOLINNA €r0 TUYHOCTb.

B cnyuae nogauu 3asBUTENIEM JTOKYMEHTOB B 2IEKTPOHHOM BHjie niocpeacTsoM EINIY, PIII'Y u ykazanuu
B 3aIlpoce O MOJYYEHHUH pe3yiibTaTa MPeJOCTaBICHNUS YCIYTH B JIEKTPOHHOM BHJE, CIEIHAINCT, OTBETCTBEHHBIH
3a IpUEM U BbLAAYY JTOKYMEHTOB:

1) ycTaHaBIMBaET JTMYHOCTH 3aABUTENS JINOO €ro NPENCTaBUTEIIS;

2) mpoBepsieT MPaBOMOYHSA MPEICTABUTENS 3aIBUTENS JIEHCTBOBATh OT UMEHU 3asBUTENS MPH MOITyYEHUU
JOKYMEHTOB;

3) cBepseT AIEKTPOHHBIE 00pa3bl JOKYMEHTOB C OPUIHMHANaMu (IIPH HalpaBlIeHUH 3alpoca U JOKYMEHTOB
Ha npepocrasienue yeayru yepes EINNY, PIITY;

4) yBemomisieT 3afBUTENS O TOM, 4YTO pE3ylbTaT MPEIOCTABICHUS MYHHULMNAIBHON yCIyru OyzAer
HanpasieH B TuuHbli kabuneT Ha EIII'Y, PIII'Y B ¢opme 37eKTpOHHOTO T0OKYMEHTA.

IIpn ycTaHOBIEHHH PACXOXKACHUH AIIEKTPOHHBIX 00pa3oB JOKYMEHTOB, HANpPaBICHHBIX B 3JIEKTPOHHOM
(dhopme, ¢ opurMHaIaMu, pe3yabTaT MPEeJOCTaBICHHUS YCIyTH 3asaBUTENI0 He Hanpasistercsa uepe3 EINIY, PIITY, o
YEM COCTABIIETCS aAKT.

B cnyuae, ecnu IpUHATO pemieHHE O MEPEeBOE WK 00 OTKa3e B MEPEBOJIE )KUJIOT0 TIOMEIIEHHS B HEXHIIOe
Y HEXWJIOTO MMOMEIIEHHUS B KHIJIOE MOMEIIeHNE, TAaHHOE PEeIIeHNe CKaHUPYETCS M HApaBJIseTCs 3asBUTENIO depes
EIIT'Y, PIII'Y nubo HanpaBnsercs B GopMe 3JIEKTPOHHOTO JOKYMEHTA, MOAMMCAHHOTO 3JIEKTPOHHON MOJNKCHIO B
nnuHbBld kKabunet 3asButens Ha EIIIY, PIITY. JlanHoe pelieHue BbIAAETCS WIM HANPABIACTCS 3asBUTENIO HE
MO3JIHEE YeM Yepe3 TP PadOovuX JIHS CO JIHS TIPUHSATHS TAKOTO PEICHUS U MOXKET OBITh 00YKAJIOBAHO 3asBUTEIIEM B
CyIeOHOM TIOPSIIKE.

MaxkcuMasbHBIA CPOK BBIMOJTHEHUS TaHHOM aJJMMHUCTPATUBHON HPOLEAYPhI COCTaBIsAET 3 paboUmX JTHS CO
THS. TIPUHSTHS PEIIeHUs O TepeBoje WM 00 OTKa3e B IMEPEBOJE KWIOTO IOMEIIEHUS B HEKWIOE M HEXHIOTO
MTOMEIIEHHS B KUIIOE TIOMEIIIEHHE.

Kputepuil npuHSTHS pelieHHs: NPUHATHE pEIleHHs O NepeBoje WiIM 00 OTKa3e B IEPEeBOAE JKHUIIOTO
MTOMEILEHUS B HEXHUIIOE U HEXKUIIOTO TOMEUIEHHS B KHUIIOE TOMEILLCHHE.

Pe3ynpraTom agMUHUCTPaTUBHON NPOLIEAYPHI ABJSETCS BblAAYa UM HaIpaBJIEHHUE 110 afpecy, yKa3aHHOMY
B 3asBieHuu, oo uepes ML, EII'Y, PIII'Y 3asButTento AOKyMEHTa, MOATBEPKMAMOIIETO MPHUHATHE TaKOTO
pelIeHus.
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Pesynbrar BBINONHEHWs aJIMUHHCTPATHBHOM Tpoueaypbl (GHUKCHPYETCS B CHCTEME 3JIEKTPOHHOTO
JOKYMEHT0000pOTa YIIOJTHOMOYEHHOI'O OpraHa U B )KypHaJle perucTpaltu.

4. ®opMmBbI KOHTPOJIS 332 UCIIOJIHEHUEM
aJIMAHUCTPATUBHOI'O perjlamMeHTa

4.1. Ilopsimok OCyIIECTBICHHS TEKYILIEro KOHTPOJS 3a COOJIIOAECHHEM M HCIIOJIHCHHEM OTBETCTBEHHBIMH
JOJDKHOCTHBIMHM  JIMIIAMHU TIOJIOKEHHH HACTOSILEr0 aJIMUHHUCTPATHBHOTO pErjaMeHTa W WHBIX HOPMATHBHBIX
IIPaBOBBIX AaKTOB, YCTAHABIMBAIOIIMX TPEOOBAaHMS K MPENOCTABICHUI0 MYyHHLUIAIbHOH YCIYyTH, a TaKxke
MPUHATHEM UMHU PEIICHUH.

Texymuii KOHTPOJIb 3a COOMIOACHUEM U UCTIOIHEHHEM JOJLKHOCTHBIMU JIMIAMH YIIOJTHOMOYEHHOTO OpraHa
ydeTa TMOJIOKECHUH NaHHOTO aJMHHUCTPATHBHOTO pErJIAMEHTAa M WHBIX HOPMATHUBHBIX TPAaBOBBIX AaKTOB,
YCTaHaBJIMBAOIIUX TPEOOBaHUS K NPENOCTaBICHUIO MyHHUIUIIAIBHON YCIIyTH, @ TAKXKe NPUHITHEM UMH PELICHUN
(manee - TeKymIKi KOHTPOJIb ASSATEIBHOCTH) OCYILIECTBISIET JOJDKHOCTHOE JIMLO YIIOJTHOMOYEHHOTO OpraHa.

Texkymuii KOHTPOJIb OCYIIECTBIISIETCS MYyTEM MPOBEIEHHS MPOBEPOK COOMIONCHHS U HCHOJTHEHHS
JOJDKHOCTHBIMM JIMIIAMU M COTPYAHUKAMH IIOJOKEHHH HACTOSIIEr0 aAMUHUCTPATUBHOIO PErVIAMEHTA W HHBIX
HOPMAaTUBHBIX [IPABOBBIX AKTOB, YCTaHABJIMBAIOIINX TPEOOBAHUS K IPEAOCTABICHUIO0 MyHULIUIIAIbHON YCIYTH.

4.2. Tlopsnok M NEPUOAMYHOCTh OCYIIECTBIEHHS IUIAHOBBIX M BHEIUIAHOBBIX IPOBEPOK IOJHOTHI H
KadyecTBa MPEJOCTABICHUS MYyHUIUNAIBHON YCIyTH, B TOM YUCIIE MOPSAOK M (POPMBI KOHTPOJIS 3a TOJHOTOW H
Ka4yeCTBOM IPEAOCTABICHUSI MyHULIUNAIbHON yCIYTH.

KoHTponb 3a MOMTHOTOW M KadecTBOM IPEAOCTABICHUS MYHHILUIAIBLHOH YCIYyTd BKJIIOYAET B cels
MIPOBEJICHHE TPOBEPOK, BBISBIEHHWE U YCTpaHEHWE HAPYIICHUH MpaB 3asBUTENICH, NPUHATHE pELICHUA H
MTOATOTOBKY OTBETOB Ha WX OOpaIleHHs, COJIEpKaIIre jKajlo0bl Ha IeHCTBHS (0e3AeliCTBHE) COTPYTHUKOB.

IIpoBepkr HOJHOTHI M KayecTBa NPEAOCTABICHUS MYHHLUIAIbHOH YCIYyTHM OCYLIECTBIISIOTCA Ha
OCHOBaHHUH PacoOpsDKEHUH YIOJTHOMOUYEHHOTO OpraHa.

ITpoBepku MOTYT OBITH MJIAHOBBIMH M BHEIUIAHOBBIMHU. IIOpSIIOK M MEPHOAWYHOCTH IJIAHOBBIX MPOBEPOK
YCTaHaBJIMBAIOTCS PYKOBOIAUTEIEM YIIOJHOMOYEHHOro opraHa. IIpu mpoBepke paccMaTpHBaIOTCs BCE BOIPOCHI,
CBSI3aHHBIC C IMPEJOCTABICHHEM MYHHUIIMMAILHONW yCIyrH (KOMIUIEKCHBIE MPOBEPKH), WIM OTAEIbHBIE BOMPOCHI
(TemaTHYecKue MPOBEPKH).

BHeruiaHOBbIE TPOBEPKU MIPOBOISATCA ISl MPOBEPKHU (haKTa yCTPaHEHUs paHee BhIABICHHBIX HAPYIICHUH, a
TaKXKe B Cllydyae MOJydeHHs xajnoO Ha neiicTBus (Oe3neiicTBUe) cOTpyAHUKOB. [IpoBepKH Takke MPOBOISATCS IO
KOHKPETHOMY OOpaIICHUIO 3asiBUTEIISI.

[lepnogMYHOCTH OCYILIECTBIICHHUS TNIAHOBBIX MPOBEPOK - HE PEXe OJHOIO pasa B KBapTall.

4.3. OTBETCTBEHHOCTb [JOJDKHOCTHBIX JIML, YHOJHOMOYEHHOIO OpraHa 3a pELIeHUuS M JeHCTBUS
(6e3neiicTBHE), MPUHUMAaeMble (OCYIIECTBISIEMbBIE) MU B X0/1€ TIPEOCTABICHNS MyHUITUITAIEHOW yCITyTH.

Ilo pesynpraTaM TPOBEPOK B  CiIyyae BBIBICHUS  HAPYIIEHHH  IOJOXXEHUH  HACTOSIIEro
aJIMUHHCTPAaTUBHOTO pErlaMEHTa M HMHBIX HOPMAaTHBHBIX IPABOBBIX AKTOB, YCTAHABIMBAIOLIMX TpeOOBaHUS K
MPEIOCTABICHUIO MyHUIIUTIAIBHOM YCIYTH, BAHOBHBIE COTPYIHUKH U JTOJKHOCTHBIE JIMIIA HECYT OTBETCTBEHHOCTD
B COOTBETCTBUH C 3aKOHOJATENLCTBOM Poccuiickoit denepanuu.

CoTpyaOHHKH, OTBETCTBEHHBIC 32 IIPHUEM 3asiBJICHUH M JOKYMEHTOB, HECYT NEPCOHAIBHYIO OTBETCTBEHHOCTb
3a COOJIIOZICHNE CPOKOB U MOPAJKA MPHEMa U PErHCTPALIMH JOKYMEHTOB.

CoTpynHUKH, OTBETCTBEHHBIE 32 IMOATOTOBKY JIOKYMEHTOB, HECYT MNEpPCOHAJIbHYIO OTBETCTBEHHOCTH 32
cOOJIIOZICHNE CPOKOB U MOPAKA OOPMIICHHS JOKYMEHTOB.

CoTpyOHMKH, OTBETCTBEHHbIE 3a BblIady (HampaBiieHHE) JIOKYMEHTOB, HECYT IEPCOHAIbHYIO
OTBETCTBEHHOCTH 32 COOJIIO/ICHIE MOPSAKA BBIIaYH (HAIIPABICHUS) TOKYMEHTOB.

JIOJDKHOCTHOE JIMIO, TOJIHCABIIee JOKYMEHT, CQOPMHUPOBAHHBIA IO pe3ylibTaraM MpeoCTaBICHUS
MYHHMLMINAIBHON YCIYTH, HECET NEPCOHANBHYI0 OTBETCTBEHHOCTH 3a IMPABOMEPHOCTh IPHUHATOrO PEUICHUS H
BbIIauy (HampaBJIeHHE) TaKOTO JOKYMEHTA JINILY, TPEICTaBUBIIEMY (HAIPaBUBIIEMY) 3asBICHNE.

IlepcoHanbHass OTBETCTBEHHOCTh COTPYAHHMKOB M JOJDKHOCTHBIX JIMII 3aKPEIUISIETCS B WX MOJDKHOCTHBIX
WHCTPYKLMSIX B COOTBETCTBUH € TpeOOBaHMAMH 3aKoHOAaTenbcTBa Poccuniickort denepaunu.

4.4. TlonoxxeHusl, XapakTepu3yrone TpeOoBaHus K MOPAAKY M (opMaM KOHTPOJS 3a MPEeJOCTaBICHUEM
MYHHIIATIATBHOMN YCIIYTH, B TOM YHCJIE CO CTOPOHBI TPaKAaH, MX 00beIMHEHUH 1 OPTaHN3alNH.

KoHTponpr 3a wucnojgHeHHMEM JaHHOTO AJAMUHHUCTPAaTHBHOTO perjaMeHTa CO CTOPOHBI TpaKAaH, HX
O0bEOMHEHUH M OpraHu3aldil SBISETCS CaMOCTOATENbHOW (OpMONH KOHTPOJISI M OCYLIECTBISACTCS ITyTeM
HampasiieHus] oOpamieHN B YIOJIHOMOYEHHBIH OpraH, a Takke IMyTeM O0XalloBaHWS AeUCTBUH (Oe3neHCTBHS) U
pElIeHnH, OCYIIECTBIISIEMBIX (IPHHSTHIX) B X0/1€ UCTIOIHEHHUS HACTOSIIIET0 aIMIHUCTPATUBHOTO PETIAMEHTA.

I'paxnane, ux oObBEOUHEHWs] W OpraHU3alMHM BIPaBe HAINPABIATH 3aMEUaHHUs M MPEIJIOKEHHS TI0
YIIyYIIEHUIO Ka4eCTBA U IOCTYITHOCTH MPEI0CTaBIEHIS] MyHHUIIUIIATHHON YCIYTH.

5. HocyneOHsii (BHECYICOHBIN) TOPSIIOK 00KAIIOBAaHUS PEIICHUH
u jelicTBuii (6€31eliCTBYS) OPTaHOB, MPEIOCTABISIONTNX
MYHUIUTIAJIBHBIE YCIIYTH, a TAKXKE
HUX TOJDKHOCTHBIX JIUI
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5.1. Madopmarnust s 3aMHTEPECOBAHHBIX JIMIT 00 WX TpaBe Ha A0Cy/eOHOe (BHECYAeOHOE) 00KaIoBaHNe
nerctBuil  (O6e3meiicTBUA) ®  (WIHM) pEIICHWH, NPHHATHIX (OCYIIECTBICHHBIX) B XOJI€ IMPEAOCTaBICHUS
MYHUITUTIATHHOU yCITyTH (fayee - )xamoda).

3asiBUTENTM MMEIOT TIPaBO IOJAaTh JKajo0y Ha pemeHue W jelcTBue (Oe3/elicTBUE) Opraa,
MPENOCTABIAIOIIEI0 MYHULUNAIbHYIO YCIYTY, IOJDKHOCTHOTO JIMLA, HPEAOCTABIIIOMIET0 MYHHUIMIIAIBHYIO
YCIYTry, MyHUIUIIAJIBHOTO CIY’KaIlero, pyKOBOIUTENSI OpraHa, IPEAOCTaBIIOIIEr0 MyHUIUIIAIBHYO YCIYTY.

XKanoba momaercss B MUCbMEHHOH (opMe Ha OyMakHOM HOCHTEJE, B DICKTPOHHOW (opMe B Opras,
MIPEIOCTABIAIOUINI MyHULIUIIATBHYIO YCIYTY.

’Kanoba Ha pemenust u AeiictBus (Oe3aeiicTBre) opraHa, MPEJOCTABISIONIET0 MYHHUIUITATBHYIO YCIYTy,
JNOJDKHOCTHOTO JIMLIA OpPraHa, IPENOCTABISIOIIEI0 MYHUIMNAIBHYIO YCIYTY, MYHUIMIIAIBHOTO CIIy’Kallero,
PYKOBOJUTENS OpraHa, MpeloCTaBIAIONIEr0 MyHUIMIIANBHYIO YCIYTy, MOKET ObITh HampaBiieHa IO 1oYTe, Yepe3
M®II, ¢ ucmnonbp3oBaHWEM WHPOPMAIIMOHHO-TEIIEKOMMYHUKAIMOHHON cetn «WHTepHeT», opHuImMambHOro caiTta
oprasa, MpeoCTaBIAIONIEr0 MyHHIUaIbHY0 yeuyry, EIIIY, PIII'Y, a Taxke MOXKeT OBITh MPUHSTA IPU JTAIHOM
MIpUEMeE 3asBUTEISL.

3asBUTENHE MOXKET 00PATUTHCA C K000, B TOM YHCIIE B CISAYIOIUX CIyYasiX:

1) HapylIeHHe CpOKa PErUCTPaLuy 3apoca O MPEIOCTaBICHNH MyHUIUIIAIBHON YCIIyTH;

2) HapylIEeHUE cpoKa MPeIOoCTaBIEeHUS MyHHUIMITAIbHON YCIyTH;

3) TpeOoBaHME Yy 3asBUTENS JOKYMCHTOB MM UWHpOpPMAIMM JUOO OCYIIECTBICHUS JCHCTBUM,
MPEACTABICHUE WM OCYLIECTBICHWE KOTOPHIX HE IPEAYCMOTPEHO HOPMATHUBHBIMHM IIPABOBBIMU aKTaMH
Poccmiickoit  dDeneparuy, HOPMATHBHBIMH TPABOBBIMH  akTaMu cyOBekToB Poccuiickoit  Demeparum,
MYHMLIMTIATBHBIMH NTPAaBOBBIMHU aKTaMH I IPEJOCTaBICHNU MyHUIIUTIAIBHOM yCIIyTH;

4) oTka3 B mpueMe JTOKYMEHTOB, IIPEJOCTABICHUE KOTOPBIX MPEIYCMOTPEHO HOPMATUBHBIMH IIPABOBBIMHU
aktamu Poccuiickoit ®exneparn, HOPMATHBHBIMH ITIPAaBOBBIMH aKTaMu cyObekToB Poccuiickoit deneparum,
MYHMLUTIAIBHBIMH NTPAaBOBBIMHU aKTaMH I IPEJOCTaBICHU MyHULIMIIAIIBHOM YCIIyTH, Y 3asBUTEIS;

5) oTKa3 B MNpPEAOCTABICHWH MYHHUIMIAILHONW YCIYT'M, €CIM OCHOBAaHHUS OTKa3a HE MPEeAyCMOTPEHBI
(denepanbHBIMU 3aKOHAMH WM IPUHIATHIMA B COOTBETCTBUU C HUMU MHBIMH HOPMAaTHBHBIMH IPAaBOBBIMH aKTaMH
Poccuiickoli ®depepannu, 3aKkoHAMH W WHBIMH HOPMATHBHBIMH MPaBOBBIMH aKTaMH CyOBeKTOB Poccuiickoit
®denepanyy, MyHUIUITAILHBIMU IPABOBBIMU aKTaMH;

6) 3aTpeOoBaHuE C 3asBUTENS NP MPEIOCTABICHUN MYyHHUIMIIAIBHON YCIyTH IUIAThl, HE IPEAYCMOTPEHHOM
HOPMAaTUBHBIMHU NpaBOBbIMU akTamu Poccuiickoit denepanyuy, HOPMATUBHBIMH IIPABOBBIMH aKTaMU CYyOBEKTOB
Poccuiickoii @enepannn, MyHUIUNAIbHBIMU TPABOBBIMU aKTaMH;

7) oOTKa3 opraHa, MPEJOCTABISIONIEI0 MYHULMIIANBHYIO YCIYry, IOJDKHOCTHOTO JIMIIA OpraHa,
MPENOCTABIISIOIIETO MYHHUIHIAIBHYIO yCIyry, MHOT'O(YHKIIHOHAIBHOTO LEHTPA, paboTHHKa
MHOTO()YHKIIMOHAIBHOTO IIEHTPa, OpTaHu3alnid, MPeAyCMOTPEHHBIX YacThio 1.1 crathu 16 deaepanbHOro 3aKkoHa
Ne 210, unn ux paOOTHUKOB B MCIIPABICHUU JIOMYIICHHBIX UMM OIEYAaTOK M OIIUOOK B BBIJAHHBIX B Pe3yJbTaTe
MPENOCTAaBICHNS TOCYIaPCTBEHHOM WIIM MyHMLMIAIBHON YCIYrd AOKYMEHTax JIMOO HapylleHHE YCTaHOBJIECHHOTO
CpOKa TaKuX UCIIPABICHUH;

8) HapylleHHe Cpoka WM TOpsjAKa BBIJAYM JOKYMEHTOB TII0 pe3yjabTaTaM IPEeIOoCTaBICHUS
MYHULMIIAIBHON YCIIyTH;

9) npuocTaHOBIEHHE MPEIOCTABICHMS MYHHLUWNAIBHON YCIIyTH, €CIM OCHOBAaHUS NPHOCTAHOBIICHUS HE
MpeayCMOTpeHbl (efiepalibHBIMI 3aKOHAMH W TMPHHSATHIMH B COOTBETCTBHH C HHMH WHBIMH HOPMATHUBHBIMH
MpaBOBBIMH akTamu Poccuiickoii deneparyy, 3aKkOHaMU ¥ UHBIMH HOPMAaTHBHBIMH IPAaBOBBIMU aKTaMHU CyOBHEKTOB
Poccuiickoii @eaepanny, MyHUIIUNAIBHBIMU IPaBOBBIMU aKTAMU;

10) TpebGoBanne Yy 3asgBUTENS MPH MPEIOCTABICHHM MYHUIUIAIBFHOW YCIYTHM JOKYMEHTOB WU
nH(pOpMaIuH, OTCYTCTBHE M (WJIM) HETOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIHCH MPH IEPBOHAYAIILHOM OTKAa3e B
npueMe JOKYMEHTOB, HEOOXOAMMBIX ISl MPENOCTaBICHUs] MYHUIMIIAIBHOW YCIIYTH, 32 MCKIIOYEHUEM CIIy4yaeB,
pEeAYCMOTPEHHBIX MMYHKTOM 4 yacTtu 1 ctateu 7 @eaepanbHoro 3akona N 210-D3.

JKanoba momkHa conepxars:

1) HauMeHOBaHWE OpraHa, MPEJOCTABISIONIEr0 MYHUIMIIAIBHYIO YCIYTY, AOJDKHOCTHOTO JIMIA OpraHa,
MPEJOCTABISIONIEI0 MYHULIMNAIBHYIO YCIYTy, JMOO MYHHLIMIAIBHOIO CIY)KAIIero, pemeHus Hu JIeHCTBUS
(6e3neiicTBHE) KOTOPBIX 00KATYIOTCS;

2) dammiHio, UM, OTYECTBO (TIOCIEHEE - NPU HAIWYHHU), CBEICHHUS O MECTE >KUTEIbCTBA 3asSBUTENS -
¢u3nueckoro auua MO0 HaMMEHOBAHUE, CBEJCHUS O MECTE HAaXOXICHHS 3asBUTENS - IOPUANYECKOro JHLA, a
TaK)ke HoMep (Homepa) KOHTAKTHOTO TenedoHa, aapec (aapeca) 3JeKTPOHHON MOUYTH (TIPY HAJIWYUHM) M MTOYTOBBIN
ajipec, 1Mo KOTOPBIM JOJKEH OBITh HAIIPaBIIEH OTBET 3asBUTEIIO;

4) cBeneHuss o0 OOXKalTyeMbIX pELICHUSAX W JeHCTBUsIX (Oe3eiicTBMM) opraHa, MPeJOCTaBISIOIIEIO
MYHULMIANBHYIO YCIYTY, JODKHOCTHOTO JIMLA OpraHa, MPeJOCTaBIIIONIEr0 MYHULHUNAIbHYIO YCIYry, JH00
MYHUIUIIAIBHOTO CIIY’KaIlEro;

5) nOBOIBI, HA OCHOBAaHWHU KOTOPBIX 3asBUTENb HE COTJIACEH C pEIlCHHEM U JelcTBUEeM (Oe3aeiCTBHEM)
OpraHa, MpeIOCTaBIAIOIIET0 MYHHLIMIAIBHYIO YCIYTy, AOJDKHOCTHOTO JIMIA OpraHa, IperoCTaBISAIONIETO
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MYHUIMIANBHYIO YCIyry, 700 MYHHLMIAIbHOTO CIy)KAallero. 3asBHTENEM MOTYT OBITh TpeICTaBIICHEI
JOKYMEHTHI (TIpU HAJIMYUH ), [IOATBEPKAAIOIINE TOBObI 3asiBUTEIIS, TUOO UX KOIHU.

5.2. Oprad MeCTHOrO CaMOYyIpaBJICHUs, OpPraHU3allUd U YIOJIHOMOUYEHHbIE Ha PAacCCMOTPEHHE >KaloObI
JIUIa, KOTOPBIM MOXKET OBITh HampaBJicHa kano0a 3asBUTEINS B JOCYIeOHOM (BHECYICOHOM) MOPSIIKE.

JKamoObl Ha pereHus, TecTBrs (0€3AeHCTBHSA) TODKHOCTHBIX JIHI PAaCCMATPHBAIOTCS B TIOPSIKE W CPOKH,
ycranoBiennble DenepanpHblii 3akoH 0T 02.05.2006 No 59-03 «O mopsagke paccMOTpeHHUs OOpaleHnid TpakaaH
Poccutickoit @enepanuny.

5.3. Cnioco6b1 nHPOPMUPOBaHUS 3asBUTENECH O MOPSAKE NOJaYU U PACCMOTPEHHS JKaI00bl, B TOM YHCIIE C
ncronp3oBaauem EINIY, PIITY.

He nosmnee mHs, cienyromero 3a JHEM IPUHATHA PELICHMS, 3aABUTEII0 B INHMCBMEHHOM (opme u, 10
KEJaHHIO 3asBUTEIIS, B DJIEKTPOHHOU (hopMe HANPaBIAETCS] MOTHBUPOBAHHBIM OTBET O pe3yJbTaTaX PacCMOTPEHHS
KasoOBlI.

B cnydae npusHanus »xanoObl MoAJIeKalleil yA0BIETBOPEHNIO B OTBETE 3asBUTENIO JaeTcsi HH(popmanus o
NEHCTBUSX,  OCYIIECTBISIEMBIX  OPTaHOM, HPEAOCTABISIOIUM  MYHHIMOATBHYIO — YCIOYry, B  LeJAX
HEe3aMeJUIUTENIFHOTO YCTPAHEHUS! BBISBICHHBIX HAPYIICHUH MPH OKa3aHMW MYHUIMIMAIBHOW YCIYyTH, a TakKKe
IIPUHOCATCSI U3BMHEHUS 3a JOCTABJICHHBIE HEYJOOCTBAa M yKasbIBaeTcsl MHGOpPMaLUs O AAJbHEUIINX AECHCTBHIAX,
KOTOpPBIE HEOOXOIUMO COBEPIINTH 3asIBUTEIIO B IETISX IMOYUYCHHS MYHHUIMIIAIBHON YCITyTH.

B cnyyae mnpusHaHuS KanmoObl HE TMOJUICKALICH YIOBIETBOPEHUIO B OTBETE 3asBUTENIO JAIOTCS
apryMEHTUPOBAHHBIE DPAa3bsCHEHUS O MPUYMHAX [PHUHATOrO pELICHUs, a Takxke HHPOpMalusi O MOpsIKe
00>KaJI0BaHMs NPUHSITOTO PELICHHUS.

B ciyuae ycraHOBiEeHMSt B XOJe WIH 1O pe3ylbTaraM pacCMOTPEHHUS JKanoObl MPU3HAKOB COCTaBa
aJIMUHHUCTPATUBHOTO INPAaBOHAPYLICHUS WIN HPECTYIUICHUS JODKHOCTHOE JIMIO, HAaJEeNECHHbIE TOJHOMOYHMSIMHU IO
PaccMOTPEHUIO kano0 He3aMeIJIUTEIbHO HAIPABISIIOT UMEIOLIMECS] MaTepUalibl B OPraHbl IPOKYpPaTyphI.

5.4. TlepeueHb HOPMATHBHBIX MPABOBBIX aKTOB, PETYIHPYIOMIUX MOPSIOK JOCyneOHOro (BHECYAeOHOTO)
o0>KaJoOBaHMSA pelIeHui u AeicTBUi (0e31eHCTBYSI) OpraHa, MPeJOCTaBISIONIEr0 MyHUIUIAIBHYIO YCIYTY, a TAKKe
€ro JOJKHOCTHBIX JIULL.

[Mopsimox  mocynebHoro (BHeCyAeOHOTO) o0XajoBaHHsI pelIeHWH M JAeHcTBHN (Oe3aeiCcTBHs) OpraHa,
MIPEIOCTABISAIONIET0 MYHUITUNIAIBHYIO YCIYTY, a TaK)Ke ero JOKHOCTHBIX JIUI], PYKOBOJUTENS YIIOJTHOMOUYEHHOTO
opraHa JIn00 CHenHaINCTa YIIOJIHOMOUYEHHOTO OpraHa OCYILIECTBIAETCS B COOTBETCTBUU ¢ DenepaabHbIM 3aKOHOM
Ne 210-@3, nocranoBienuem I[IpaBurensctBa Poccuiickoit @enepaunu ot 16.08.2012 Ne 840 «O nopsiake nogauu
W pacCMOTPEHHMS Kajo0 Ha pelieHus U aeicTBus (0e3aericTBre) QelepalbHBIX OPraHOB UCIIOJIHUTENFHON BIIACTH
WX JOJDKHOCTHBIX JUI, (elepalbHbIX TOCYJapCTBEHHBIX CIIYXKAIlUX, JOJDKHOCTHBIX JIMII TOCYJapCTBEHHBIX
BHeOwKkeTHBIX (hoHI0B Poccuiickoit denepannu, rocyJapCTBEHHBIX KOPIIOPALMA, HaJEICHHBIX B COOTBETCTBUH C
(denepanbHBIMUA 3aKOHAMH MTOTHOMOYHSMH O MPEJOCTABICHUIO TOCYJAPCTBEHHBIX YCIIYT B YCTaHOBIICHHOM cepe
JEATEIHPHOCTH, U UX TOJDKHOCTHBIX JIMII, OpPTaHU3AINMA, TPETyCMOTPEHHBIX JacThio 1.1 cratbu 16 denepanbHOTO
3akoHa «O0 OpraHu3alyy NMPEIOCTaBICHUS IOCYIAPCTBEHHBIX M MYHULMIAIBHBIX YCIYr», U X paOOTHUKOB, a
TaKke (YHKIMOHAJIBHBIX LEHTPOB MPEAOCTABICHUS TOCYAAPCTBEHHBIX M MYHULMNAIBHBIX YCIYI M HX
pabOTHHUKOBY.

6. OcoOeHHOCTH BBINIOJIHEHUS aIMUHUCTPATUBHBIX
npouenyp (neiicteuii) B MOIL]

6.1. Ilpenocrapnenue MyHununanbHoW yciayru B MO®IL] ocyuiecTBiasieTcs MpU HaTUYUM 3aKIFOUYEHHOT'O
COTJIAIIEHHS O B3aUMOJCHCTBUM MEXIY YIIOJTHOMOYEHHBIM opraHoM u M®LI.

6.2. OcHOBaHMEM JIJIsl HAYaIa MPeJOCTABICHHST MYHUIIMIIAIEHOW YCIYTH SIBJISIETCS] 0OpallieHue 3asBUTETS B
M®II, pacroyioKeHHBIH Ha TEPPUTOPHH MYHHUIIMITAIEHOTO 00pa30BaHusl, B KOTOPOM ITPOKUBAET 3asBUTEI.

6.3. IudopmupoBanue 3asBUTENCH O MOPSAKE MPEJOCTaBICHUS MyHHLMIaIbHOH yeiayru B MO, o xozne
BBITIOJTHEHHUS 3arpoca O TWPEJOCTAaBICHHH MYHUIMIAIBHOM YCIYyTH, IO WHBIM BOIIPOCaM, CBS3aHHBIM C
MpeI0oCTaBIeHNEM MYHHIIMIIANBHON YCIyTH, a TaKk)Ke KOHCYJIbTHPOBAHNE 3asSBUTENIEH O TIOPSIKE MPET0CTABICHIS
MYHULHIANBHON yeinyru B MOLI ocymiecTBisieTcs: B COOTBETCTBUM ¢ rpadukom padorst MDLI.

6.4. Ilpuem 3asgBneHUH O MPEJOCTABICHUN MYHHLIWIAIBHONW YCIYTH M MHBIX JTOKYMEHTOB, HEOOXOIUMBIX
JUTS TIPEIOCTABIICHHSI MYHHUIIUTIATBHOMN YCIIyTH.

[Ipu nuuaom obpauiennu 3asButeiis B MOLL coTpyAHUK, OTBETCTBEHHBIN 32 IPUEM JOKYMEHTOB!

- YCTaHABIMBAeT JIMYHOCTH 3asBUTENII HAa OCHOBAaHMM [JOKYMEHTA, YJOCTOBEPSIOLIETO €ro JUYHOCTH,
MIpeICTaBUTENS 3aBUTENS - HA OCHOBAHWH TOKYMEHTOB, YIOCTOBEPSIOMINX €0 JIMIHOCTh U TIOJTHOMOYHS (B ciTydae
oOpartieHust ero MpeICTaBUTENS);

- IPOBEPSIET MPEACTABICHHOE 3asIBIEHUE U IOKYMEHTHI Ha MIPEMET:

1) TekcT B 3asBICHUH MOIAACTCS POYTEHUIO;

2) B 3asBJICHUH yKa3aHbl (aMUIIHsI, UMsI, OTYECTBO (TIOCIeHee - MPH HAINYHUK) (PU3UIECKOTro JIHIa 00
HaNMEHOBaHHUE IOPUIUIECKOTO JINIA;

3) 3asBIIeHHE TOANKCAHO YIOJIHOMOYEHHBIM JIUIIOM;

4) npuI0XKeHb! TOKYMEHTbI, HEOOXOJUMBbIE IJIs1 IPElOCTaBICHUSI MyHUIUIIATbHON yCIyIH;
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5) cooTBeTCTBUE NAaHHBIX TOKYMEHTA, YAOCTOBEPSIOMIErO JIMYHOCTh, JAaHHBIM, YKa3aHHBIM B 3afBJICHUU U
HEOOXOIUMBIX JOKYMEHTAX;

- 3alOJHSET CBENEHUSA O 3asABUTEIIC W IPEICTABICHHBIX JOKYMEHTaX B aBTOMAaTH3MPOBAHHOMN
uHpopmanuonHoi cucteme (AUC MOLI);

- BBIJIACT PACIIMCKY B IOJYyYE€HHM IOKYMEHTOB Ha INpeNOCTaBIE€HHE yCIyrd, copmupoBanHyio B AVC
M®II;

- HHGOPMHpPYET 3asBUTENS O CPOKE IMPEJOCTABICHHS MYHHUIMIAIBHOW YCIYTH, CHOCO0ax MONyYeHHS
WHPOPMALIUK O XOZ€ UCTIOIHEHUSI MyHHLIUTIATIBHON YCITyTH;

- YBEAOMJISIET 3asIBUTENISI O TOM, YTO HEBOCTpEOOBaHHbIE TOKyMEHTHI XpaHsaTcs B MODL] B Teuenne 30 nHed,
[IOCJIE YE€ro NEPEAArOTCs B YIIOJIHOMOYEHHBIN OpraH.

6.5. 3adBrneHue W JTOKYMEHTHI, MPUHATHIE OT 3asABUTEIS HAa IMPEAOCTABIEHHE MYHHULMNAIBHOM yCIyTH,
NEPeaaoTcsl B YNOJHOMOYEHHBIH OpraH He mo3gHee | pabouero AHS, CIEAYIOIIETO 3a AHEM PETHCTPALUH
3adBleHU U JOKyMeHToB B MOII, mocpencTBoM JIMYHOTO OOpAaIIEHUs] MO CONPOBOAUTENHLHOMY pEecTpy,
coJiep)KalieMy aTy U OTMETKY O Mepeaade, opOpMIICHHOMY B ABYX K3eMIUIsIpax. YKa3aHHBIH peecTp 3aBepsieTcs
corpyaHukoM MOI] u mepenaercss crenuaivcTy YHNOJHOMOYEHHOTO opraHa mojA moAnuck. OAMH 3IK3EMIUIIP
COTIPOBOAMTEIBHOIO PEECTpa OCTACTCSI B YIOJIHOMOYEHHOM OpPraHe M XPaHUTCS KaK JOKYMEHT CTpOron
OTYETHOCTU OTAEJIBHO OT JIMYHBIX J€J, BTOPOH - XxpaHurca B MO®II. B 3asgBieHUU NPOU3BOAUTCS OTMETKA C
yKa3aHHUEM PEKBHU3UTOB PEECTpPa, 0 KOTOPOMY IepelaHbl 3asBJICHUE U JOKYMEHTHI.

6.6. Bpimaua 3asiBUTENIO pe3yibTaTa MPEJOCTABICHUS MYHULUIAIbHOW YCIYrHM, B TOM YHCIE BblAaya
JOKYMEHTOB Ha OyMa)KHOM HOCHUTEJIE, IOATBEPKIAIOIINX CONEPKAHNE HIICKTPOHHBIX JTOKYMEHTOB, HAIIPABICHHBIX
B MOIl mno pesynpraTaM MperOCTaBIEHUS MYHHMIMIAIBHBIX YCIAYr OpraHaMi, MperoCTaBISIOUIIMU
MYHULMIIANbHBIE YCIYTH, a TaKKe BbAada JOKYMEHTOB, BKJIIOYasl COCTaBJIeHHME HAa OyMaXHOM HOCHUTEJIE U
3aBEpPEHHUE BBIIMCOK U3 HHPOPMALIMOHHBIX CUCTEM OPraHOB, IPEAOCTABIISIIOIINX MyHHLUIAIBHBIC YCIYTH.

[lpu oOpamenun 3asBUTENS 3a MPEJOCTABICHHEM MYHHIMNAIbHOW ycmyru uepe3 MOILl Bwigauya
pe3yJsibTaTa MpeI0CTaBICHUS MyHHUIIMIIATBHON YCIIYTH OCYIIECTBIISETCS IPH JIUYHOM oOpaiieHuu B ML,

6.6.1. OTBETCTBEHHOCTh 3a BbIAYy pe3yjbTaTa IPEAOCTABICHUS MYHULUNAIBHOM YCIYIM HECET
coTpyaHuk MO®ILI, ynonHoMoueHHbIH pykoBoguTeneM MOILI.

6.6.2. Jlna momydeHust pesyibTaTa MpPEeAOCTaBICHUS MyHUIUNAIbHOM ycmyru B MOI[ 3asButens
MPENBABIAET JOKYMEHT, yIOCTOBEPSIIOIINN €70 IMYHOCTD U PACIIUCKY.

B cmyuae oOpamienusi mnpencTaBUTENs 3asSBUTENS] NPEACTaBISIIOTCS JTOKYMEHTHI, YIOCTOBEPSIOLINE
JIUYHOCTH U TIOATBEPKAAIOIIUE TIOTHOMOYHS MPEICTABUTENS 3aIBUTEIS.

Cotpynank MO®II, oTBETCTBEHHBIH 3a BbIIAYy JOKYMEHTOB, BBIJAET JOKYMEHTBHl 3asSBUTEII0 U
peructpupyetr dakt ux Bogaun B AVUC M®LI. 3assurens noarsepxkaaeT (GakT monyuyeHHs AOKYMEHTOB CBOEH
MOJIIKUCHIO B pacnucke, kotopas octaercsa B MOLI.

HeBoctpeboBannbie MoxkymeHTHl xpaHsaTcs B M®I[ B Teuenue 30 mHel, mociie Wero mepemaroTcs B
YIOJTHOMOYEHHBII OpIaH.

6.7. Wuple neiictBusi, HEOOXOAMMBIE JUIS TPENOCTABICHUS MYHULIMIIAIBHOW YCIYrH, B TOM 4YHCIE
CBSI3aHHBIE C TIPOBEPKOW JICHCTBUTEILHOCTH YCUICHHON KBANU(UIIMPOBAHHOHN 3JEKTPOHHON MOMAIMUCH 3asBUTEII,
WCIOJIb30BAaHHOM NMpH 0OpalieHny 3a MOJTy4eHHEM MYHUIMIIAIBHOW YCIYTH, @ TaKKE C YCTAaHOBJICHHUEM IIEpEeUHs
CPEACTB yIOCTOBEPSAIOLINX LIEHTPOB, KOTOPbIE JOITYyCKAIOTCs IS HCIONB30BAaHMS B LIEJIAX 00eCeueHs yKa3aHHOU
MIPOBEPKU U OMNpPENENSIIOTCd Ha OCHOBAaHHM YTBEP)KJAEMOW YHOJHOMOUYEHHBIM OPraHOM IO COTJIAaCOBAHHUIO C
denepanbHoli cimyx0oii OezomacHocTH Poccuiickoit @enepanyu Mozaenn yrpo3 0e30macHOCTH HHGOpPMALUU B
nHGOPMALMOHHON CHCTEME, UCTIONb3YeMOl B LENISIX MpHeMa OOpalIeHUH 3a MOIyYeHHEM MYHHUIMIIAIBHONW YCIYTH
v (Win) penocTaBieHus Takoi yeiayru, B M®L] He mpexycMOTpeHsl.

6.8. JlocynebHoe (BHecymeOHOE) oOXKaaoBaHUE pelieHui u aercTBull (Oesmericteus) ML, corpynHuka
MO®IL] ocymecTBigeTcss B NOpSAKE, TNPEAyCMOTPEHHOM IyHKTOM 5.1 HacTosAmero aaMUHUCTPaTHBHOTO
perimameHra.
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ITpunoxxenne Ne 1

K aJIMUHUCTPATUBHOMY PEIrJIaMEHTy

IIPEIOCTABIICHUSI MyHULIUIIAJIbHON yCIyTU

«IlepeBox  xujoro  mnoMeuieHus B

HEXWIOE IIOMEIIEHHE U  HEXKUIIOro
IIOMEIIIEHUS B KUJIOE TIOMELICHUE»

BJIOK-CXEMA
IIPEJIOCTABJIEHUSI MYHUILIUTIAJIBHON YCIIYTU «(ITEPEBOJ] JKUJIOT'O
[TOMEILLEHMA B HEXXKMJIOE ITOMEIIEHUE Y HEXXWJIOI'O ITIOMEUIEHW A B
KWJIOE [IOMEILLEHUE»

3agaBUTEID

\

HpI/IeM U perucTtpanus 3ad4BJICHUA U JOKYMCHTOB

yciyru 1 pabouuit 1eHb

Ha IIpCaOCTaBJIICHUC MYHHHHHaHBHOﬁ

\J

[TpuHsITHE pemeHus 0 MepeBo/ie WM 00 0TKa3e B IEPEBOJIC KUIIOTO MTOMEIICHHUS B HEXKHIIOE
M HEXXKHUJIOr0 IIOMEIIEHHNS B )KIIOE IToMelneHne 45 nqueit

\

Brigaua (HanpaBieHne) JOKYMEHTOB IO pe3ysbTaTaM MpeI0oCTaBIeHUSI MyHUIIUTIaIbHON
yciyrd 3 pabouyux JTHS

2

3agaBUTEND
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[Tpunoxenue No 2

K QJIMUHUCTPATUBHOMY PETJIAMEHTY
MPEAOCTaBICHHUS MYHUIIUTIAIBHON yCIyTH
«IepeBon KUIOTO MOMEILICHUS B
HEXXHJIOE TTOMEIICHNUE U HEXHUIIOTO
MOMEIICHHS B KHJIO€ IIOMEIIICHHUE)

[TpaBoBBIE OCHOBAHUS MPEOCTABICHUS MYHUIIUTIATHHON yCIyTH
«[TepeBo1 KHUIIOTO TOMEIICHHS B HEXKMIIOE TIOMEIIICHUE W HeXKUIIOTO TIOMEIIICHUS
B )KHJIOC TIOMEIICHUE)»
(manee — MyYHUIIMITAJIbHAS YCITYTA)
[IpenocrapiieHue MyHHIIUTIAIBHOM YCIYTH OCYIIECTBIISIETCSI B COOTBETCTBHH C:

- Kumnmaeim Kogekcom Poccutickoit deneparuu; - dhenepanbHbiM 3akoHOM oT 27.07.2010 Ne 210-D3
"O6 opranuzanuy NperoCTaBIEHUs TOCYIapPCTBEHHBIX U MYHUIIMITAJIBHBIX YCIYT";

- nocradoBienueMm llpaButensctBa Poccuiickoit ®deneparmuu ot 26 centsOps 1994 r. Ne 1086
"O rocynapcTBeHHOM KHIUIIHON nHCTIeKnK B Poccuiickoit ®enepanun';

- mnocraHoBineHueM [lpaBurenbctBa Poccuiickoit @Pepepaunn ot 10 aBrycra 2005 Ne 502
«O06 yrtBepxkaeHUH (GOpMBI YBETOMIICHHS O TMepeBojae (OTKa3e B TMEpPEBOJE) JKUJIOro (HEKUIIOro)
MOMEILIEHUS B HEXXUII0€ (KUIIO€) TTOMEIICHHUE)

- pacnopsbkenueM IIpaButensctBa Poccuiickoit ®enepanuu ot 17 mexabps 2009 r. Ne 1993-p "O6
YTBEP)KJACHUHM CBOJIHOTO TIEPEYHS MEPBOOYCPEAHBIX TOCYJAPCTBEHHBIX M MYHUIUMAIBHBIX YCIYT,
MPEAO0CTABIIIEMBIX B DJICKTPOHHOM BUIE";

- HWHBIMH HOPMATUBHBIMH 4dKTaMH OpPraHOB MCECTHOI'O CaMOYIPABJICHUA, Ha TCPPHUTOPHUU KOTOPBIX
IpeaAOCTABILACTCA MYHUIUIIAJIbHAA yCIIyTra
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ITpunoxxenne Ne 2

K aJIMUHUCTPATUBHOMY PEIrJIaMEHTy

IIPEIOCTABIICHUSI MyHULIUIIAJIbHON yCIyTU

«IlepeBox  xujoro  mnoMeuieHus B

HEXWIOE TIIOMEIIEHHE U  HEXKUIIOro
IIOMEIIIEHUS B KUJIOE TIOMELICHUE»

dopma 3asBIEHHU O IIPEJOCTABICHUN MyHULIUIIAIBHON YCIyTH

KOMY:

(Haumenosanue ynonnomouenno2o opeana UCnOIHUMENbHOU
enacmu cyovexma Poccutickoti @edepayuu unu
0p2ana MecmHo20 CAMOYNPAGIeHuUst) 0T KOTo:

(noanoe naumenosanue, UHH, OI'PH opuduuecxoeo nuya)

(KoHmakmHwlll meieqoH, HNeKMPOHHAS NOYMA, NOYMO8bIL aopec)

(hamunus, umsi, omuecmeo (nocieouee - npu HAIUYUL),
OarHble 0OKYMeHma, yO00Cmo8epsanue20 TUIHOCMb,
KOHMAaKMHbLI meiepoH, aopec 31eKmpoHHOU ROYMbl YROTHOMOYEHHO20 TUYQ)

(OanHbvle npedcmasumens 3aA6Umeins)

3ASBJIEHUE
0 IIEPEBOJE JKWIOr'0 IIOMEIIECHUSA B HEXKWIOE IIOMEIIEHUE U HEKWIIOTO IIOMEILEHUS B XKUJIOE IIOMEIICHUE

IIpoury npenocTaBuTh MyHULIMIIAIBHYIO YCIYTY
B OTHOILEHUU NIOMEIIEHNUS, HaXOAAIErocs B

COOCTBEHHOCTH

(st pU3NYECKUX NI MHANBUYaTbHBIX nipeanpuanMateneii: 1O, 1okyMeHT, yI0CTOBEPSIOIINHN JINYHOCTh:
Bua qokymenta mnacnopt, MHH, CHUJIC, OI'PHUII (nns nHAMBUAYaTBHBIX TIPEITPUHAMATENCH), IS
FOPUIMYECKUX JIULL: TTOJIHOE HauMeHoBaHue ropununyeckoro auua, OI'PH, MHH pacnonoxeHnHoro no

azpecy: (ropon, ymnwuia, MpOCTEeKT,
MIPOe3/I, ePEYIIOK, IIIOCCE)

(Ne xBapTupbpl, (TeKymiee Ha3Ha4YeHHE TMOMeIIeHUsS  (oOmmas IUIomaab, JKWAJAs ITOMEIIICHIIS)
(>kuII0€/HEXKMITOR) TUIOINAb) U3 (3KHIIOTO/HEKHIIOTO) IOMEIICHHS B (HEXKUI0e//KHIIT0E)
(Hy’XKHOE TIOJJYEPKHYTH)

ITomnuce

n—— L]

Jara
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[Tpunoxenue Ne 3

K QJIMUHUCTPATUBHOMY PETJIAMEHTY

MPEJOCTaBICHHUS MYHUIIUIAIBHON yCIyTH

«lIepeBony  xkuioro MOMCUICHUS B

HEXKHWJIOE  IIOMCIIEHWE MW HEXKHIOTO
MOMEIICHHS B KHJIO€ IIOMEIIICHHUE)

YTBEPXXKIEHA
[ToctanoBnenuem [IpaButenbcTa
Poccuiickoit ®enepanun
ot 10.08.2005 Ne 502

OOPMA
YBEJOMIIEHUS O IepeBojie (0TKa3e B MEPEBO/IE) KUIIOTO (HEKHUIIOTO)
MOMEINIEHUS B HEXXMWII0€ (OKIIIOe) TTIOMEIICHUE

Komy

(pammms, ML, OTIECTBO —

JUTS TPaKIaH;

MOJIHOC HAMMCHOBAHUEC OpraHnu3anuuu —

JUI OpUAUICCKUX J'II/ILI)

Kyna

(TIO4TOBBIN HHAEKC U aJipec

3asABUTCIISA COTJIACHO 3asBJICHUIO

0 TepeBo/ie)

YBEJIOMJIEHUE
0 nepeBoJie (0TKa3e B IEPEBOAE) KUIOTO (HEKHUIOTO)
MOMEINIEHUS B HEeXWII0e (OKHIIOe) TTIOMEIICHUE

(HOJ'IHOC HaMMCHOBAaHUE OpraHa MECTHOI'O CaMOYIIpaBJICHUS,

OCYUIECTBJISIOIIEr0 NEPEBO] TOMELICHHMS)
paccMOTpEB MPEACTABICHHBIE B COOTBETCTBUU C YaCThIO 2 cTaThu 23 XKuimniHoro koaekca Poccuiickoit

CDCI[epaLII/II/I JAOKYMCHTEI O IICPEBOAC IMTOMCIIICHHU A 06H.[CI>1 IIomaabro

HAXOJIAIIET0Cs 110 apecy:

KB. M,

(HaI/IMCHOBaHI/Ie TOPOACKOI'0 UJIH CEJILCKOI'O HOCGJ’ICHI/ISI)

(HamMeHOBaHUE YJIUIIBI, TUIOIIAH, TPOCIIeKTa, OyIbBapa, mpoe3a u T.11.)

JIOM , _Kopnyc (BlajeHHe, CTpOeHue) , KB.

, W3 KWIOTOo (HEeXHUJIOT0) B HEXKUIIOE (FKUIIOE)

(HEHYXHOE 3aUePKHYTH)
B LICJIAX UCIIOJIb30BAaHUA NOMEICHUS B KAYECTBE

(HeHYX)HOE 3a4ePKHYTh)

(BI/IH HCIIOJIb30BaHUS IIOMCIICHUSA B COOTBCTCTBHUU
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PELLIJI ( ):

(HaI/IMeHOBaHI/Ie aKTa, faTa €ro NpuHATHA U HOMep)

C 3asBJICHUEM O TIEPEBOJIE)

1. HOMGH_IGHI/IC Ha OCHOBAHUH MPUJIOKCHHBIX K 3a4BJICHUIO JOKYMCHTOB!

a) MEePEBECTH U3 JKUJIOTO (HEXKUIIOT0) B HEXMIIIOE (KHIIIOE) O3 IPeIBAPUTEIBHBIX YCIOBHIA,
(HEeHy>HOE 3a4epKHYTb)

0) mepeBecTH U3 KHUJIOTO (HEKUIIOT0) B HEXMIIOE (3KWIJIOE) MPH YCIOBHM MPOBEACHUS B YCTAHOBJICHHOM
HOpsAKE CIETYIOMX BUAOB paboT:

(mepedeHs paboT 1O MEePeyCTPONHCTBY

(TIeperIaHupOBKE) TOMETICHHS

WJIN MHBIX HEOOXOANMBIX paOOT MO PEMOHTY, PEKOHCTPYKIMH, pECTaBpaIU TOMEILCHH )

2. OTka3aTh B MEPEBOJE YKA3aHHOT'O MOMEIIEHHUS M3 JKUJIOro (HEXKHUIIOro) B HEXUIIOE (3KUIIOE)
B CBSI3U C

(ocHoBaHMe(s1), ycTaHOBIEHHOE YacThio 1 cTaThu 24 XKunumiHoro konekca Poccuiickoii @epepariim)

(MOIDKHOCTB JIHIIA, ITOAMUCABIIECTO YBEIOMIICHHE) (oamuck) (pacmugpoBKa IIOAITNUCH)

“ ” 200 T

M.IL




